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INTRODUCTION

How Can CareCarma Help You?

Once upon a time, family members all lived in the same small community, sometimes even under the same roof. If someone
needed support, you could simply reach out and touch them. This ancient, localized support system largely disappeared with the
emergence of the modern nuclear family. Today, the family is often dispersed across an entire continent, sometimes around the
world. So, how can we provide care to our elders or other members of our family who have had an accident, a sudden illness or

even to a new mother and father with a newborn baby?

Suppose there was a way to close the distance between family members by reuniting them in a virtual community. A place where
they could once again simply reach out and touch each other when in need.

At CareCarma, our mission is to help people build that community, one family at a time. CareCarma is built upon four pillars:

1. CareCarma Circles helps you organize your family into a care team that can bring support to family members in need.

N

CareCarma CoSMoS helps family members connect, interact and communicate more easily, reliably, and productively.

3. CareCarma Communities brings Circles together with others that have special expertise and/or who are local to geographically

distant family members in need.

4. CareCarma Contacts provides easy access to other, outside resources and services, if and when you need them - from finding a

home cleaning service to finding a live-in caregiver.

CareCarma Home Page

From here you can access information for all of your activities in all of your circles and communicate with the entire CareCarma

community.
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What's on your mind?

‘ Maryanne Smile nov 10, 2016 in Aunt May and Uncle Bob @PRIVATE

Take Aunt May and Uncle Bob to Kathy's Grammy's birthday party ¢

nber

Participants:
1 attending - 0 maybe - 0 declined

Like - Comment

n Maryanne Smile tiov 10, 2016 in Uncle Harry @ PRIVATE

Call uncle Ned about his prescription 4

November 10, 2016

Decline

Latest activities

There are no activities yet.

ot Upcoming events

EVENT
Take Aunt May and Uncle Bob to Kathy's

Grammy's birthday party
November 18, 2016
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http://www.carecarma.com/#portfolioModal-Circles
http://www.carecarma.com/#portfolioModal-CoSMoS
http://www.carecarma.com/#portfolioModal-Communities
http://www.carecarma.com/#portfolioModal-Contacts

CareCarma CareCircle

This is the private section. Only people that have been invited to the Circle have access to it.

You can setup an unlimited number of CareCircles and they can been defined any way you prefer. They can be people, events,
groups - anything.

CareCarma

It Starts With Family
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Search

' Aunt May and Uncle Bob

x Grammy

w Uncle Harry rtain circles

. Uncle Ned

|user, circl

CareCarma CareCircle Tools
Once you've created a circle, you have access to a large array of tools and functions. Create and assign tasks, schedule events,
upload and manage files and images and setup access to a smart mobile device such as an LG Urbane 2 Watch.
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Work on different platforms
CareCarma is compatible with most browsers, so it will work on Windows, Apple and Linux PCs. A mobile version of CareCarma is
available for both Android and iOS devices.
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https://play.google.com/store/apps/details?id=com.gennine.carecarma&hl=en
https://itunes.apple.com/us/app/carecarma/id1178761291?mt=8

GETTING STARTED

Open an Internet browser

& = O -htt:,f[www.carecarma.com.

I Y0 http://www.carecarma.com/

,O http://www.carecarma.com

“0)  http://www.carecarma.com/carecarma/index.php?r=spaceds2Fs...

@ http://www.carecarma.com/carecarma/index.php?r=dashboard...

“0)  http://www.carecarma.com/carecarma/index.php?r=space%2Fs...

Website

CareCarma

Enter the URL website address (carecarma.com) or (http://carecarma.com)

Optional: Select (watch the video) to learn more about CareCarma
Select (Try It Now) to access the (Sign up for CareCarma) pop-up

Sign up for CareCarma

kine SiFpn Up vau aFree 1o our Lise CRNSE
€ Slpn Up. you dgreeto our User License

Enter an (email address)
Select (Register)

Registration successfiull

Please chieck your emall and follow the
nstructions!

back to home

You will automatically receive a (Registration successful) pop-up



Registration Link

CareCarma - It Starts With Family! <wufei@gen9.com»> ~ M T &Reply|wv
Taday, 36 FM
You ¥

tﬂ}’J CareCarma

It Starts 'With Family

Welcome to CareCarma

Welcome to CareCarma. Please click on the bution below to proceed with your
regisiration.

Open an Internet browser and access the account for the email you registered with CareCarma
Open the (CareCarma — It Starts With Family!) email
Select (Sign up) to access the (Create an account) pop-up

Create an account

Account

Username *

New password *

Confirm new password *

General

FIrst name *

Last name *

Birthday

Hide year In profile

In the (Username) section, enter a name or email address (Username should contain at least 4 characters)

Note: This name is only used to log-in to CareCarma

In the (New password) section, enter a password for this account (Password should contain at least 8 characters)

In the (Confirm new password) section, re-enter the same password again

Note: The first and last name are the names that appear to CareCarma members or your CareCircle’s members

In the (First name) section, enter your first name
In the (Last name) section, enter your last name
Optional: In the (Birthday) section, enter your birthday in the format mm/dd/yyyy

Optional: (Check) the (Hide year in profile) if you don’t want your CareCircle members to see your year of birth
Optional: (Uncheck) the (Hide year in profile) if you do want your CareCircle members to see your year of birth

Select (Create Account)



LOG IN TO YOUR CARECARMA ACCOUNT

Open an Internet browser

N ) @http:/www.carecarma.comjp

I Y0 http://www.carecarma.com/ Website

“0) http://www.carecarma.com/carecarma/index.php?r=space%:2Fs... CareCarma
O http://www.carecarma.com
“0) http://www.carecarma.com/carecarma/index.php?r=dashboard... Home - CareCarma

“U)  http:/fwww.carecarma.com/carecarma/index.php?r=space%2Fs... CareCarma

Enter the URL website address (carecarma.com) or (http://carecarma.com) to access the (Log in to CareCarma) pop-up
Note: You may want to save this URL website address as a favorite for easy access in the future

Log in to CareCarma

KaySmniti
TEEEEEEEE

(& rermember me

Enter the (Username or Email) you registered with CareCarma when you first signed up for this account

Enter the (Password) you registered with CareCarma when you first signed up for this account

Check the (Remember me) box if you want CareCarma to remember your username for future log-ins

Uncheck the (Remember me) box if you don’t want CareCarma to remember your username for future log-ins

Select (Sign in)

If you forget your password, select (Forgot your password?) and follow the instructions

If you don’t have an account or want to setup a new account, select (Do not have an account? Sign up) and follow the instructions



CARECARMA FUNCTIONS AND TOOLS

CareCarma Toolbar — Notifications

Kerry-Anne Wadwell | | ’ ":

It Starts With Family

@ a“ ] o = * Q

MY CIRCLES HOME MAIMN CALENDAR ~ MESSAGES PEOPLE SETTINGS

Select the & (Notifications) icon to access a list of notifications

When a new notification is received, a (number) is displayed above the 0o (Notifications) icon
To access notifications, select the (Notifications) icon

To close notifications, select the & (Notifications) icon a second time

CareCarma Toolbar — Messages

Kerry-Anne Wadwell | | ,, - ;

It Starts With Family

a“ i3 ] = » Q

MY CIRCLES - HOME MAIN CALENDAR  MESSAGES PEOPLE SETTINGS

Select the B (Messages) icon to access a list of messages
When a new message is received, a (number) is displayed above the B (Messages) icon
To access messages, select the B4 (Messages) icon
To close messages, select the B3 (Messages) icon a second time
To create a new message
Select (New Message)
In the (Recipient) section, enter one or more email addresses
In the (Subject) section, enter a subject description
In the (Message) section, enter your message
Optional: Use the tools on the toolbar to edit the message
When your message is complete, select (Send)
If you don’t want to send the message, select (Close)

CareCarma Toolbar — Reports List

Kerry-Anne Wadwell | iy *
(@ CareCarma b
It Starts With Family ‘IJ!
A ] = = ~ Q

MY CIRCLES - HOME MAIN CALENDAR  MESSAGES PEOPLE SETTINGS

Select the Reports List to access the Care Receivers health report(s)

CareCarma Toolbar — Name

Kerry-Anne Wadwell | ’ & ;

It Starts With Family

@ & H = Ve Q

MY CIRCLES - HOME MAIN CALENDAR  MESSAGES PEOPLE SETTINGS




This is the name of the CareCarma member

CareCarma Toolbar — Picture

Kerry-Anne Wadwell | | ‘. & "
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This is a picture of the CareCarma member

CareCarma Toolbar — Drop Down Arrow

Kerry-Anne Wadwell | [y “1
1

|ﬂ‘T'| CareCarma il

arts 'With Family '| 'l

@' A @ = ' & { & wmyprofile 5
MYCRCLES ~  HOME ~ MAINCALENDAR  MESSAGES — PEOPLE SETTINGS !
{ ™ Logout )'

Select the (down-arrow) adjacent the picture to access (My Profile) or to (Logout)

CareCarma Toolbar — Drop Down Arrow — My Profile

Kerry-Anne Wadwell | |y =1
i]

“A
L
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& Logout
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1 0 4 -
Followers  Following  circles Edit account

( Profile menu ) 1at's on your mind? Member in these circle

| = Stream

sl Healtn Report Fliter = Sorting -
& About

“ Kerry-Anne Wadwell 1iay 2 2017 (Upoatec may 8 2017) @ PRIVATE User followers
Linklist i
Files ﬂ

Test 2 # EVENT

Calendar L R
Add Dropbox files

Select the (My profile) to access the (Profile menu)
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CareCarma Toolbar — Drop Down Arrow — My Profile — Profile Menu — Stream

Kerry-Anne Wadwell | [y ‘JI

{Tﬂ CareCarma

K
st i Forniy 151

ﬁ @ i = 15 ~ () T.*Iy profile_Jy
MYCRCLES = HOME ~ MAINCALENDAR MESSAGES  FEOPLE SETTINGS

@ Logout

0 4 ‘
Followers  Following  circles Edit account
rofile menuy @ Member in these circle

|( = Sweam )
sl Heahn Report @ =3 .
& Apout
Fiter ~  Sorting ~ User followers
Linklist
Files Kerry-Anne Wadwell EPRIVATE
Calendar
Add Droptiox files
TestZ # EVENT

Selecting (Stream) in the Profile Menu allows you to view messages and post messages and files:

1. Privately to CareCircle members only
2. Publicly to all CareCarma members

To post a message:
Select the (What’s on your mind?) box then write your message

To add files to your message:

Select the L+ (upload image) icon
Locate the file you want to attach
Select (open)

Kerry-Anne Wadwell | |y 1
=

i

2@ i} = W £ Q

MYCORCLES = HOME ~ MAINCALENDAR MESSAGES  FEOPLE SETTINGS

0 4 -
Followers  Following  circles Edit account

(Erofile menu What's on your mind? Member in these circle
k = stream D
il Healtn Report ‘
& Apout W joe kang
8 Mamie Mountjoy User followers
Linklist 1 —
@ 10=rage A Notfy members ;
Files @100 Abranim —_—
Calendar B oy

Aga Dropnox files e smai Ml AT
¥ gl jonathan Faua
9 JoePage
@ Joe Hunter

* John Doe

To (Notify Members) of a pending message:

If you want to send a notification to members letting them know there is a message pending
Select the o (Gear Icon)

Select (Notify Members)

Start typing a member’s name

Select the member from the drop-down menu

Repeat the last two steps until everyone you want to send the notification to is included

Select (Submit), once the message is ready to send out

11



CareCarma Toolbar — Drop Down Arrow — My Profile — Profile Menu — Health Reports

Kerry-Anne Wadwell | [y “1

1 ]

i

’@- ‘ﬁ‘ E = “ }' ( & My profile a
MY ORCLES ~ HOME MAIN CALENDAR ~ MESSAGES. PEOPLE SETTINGS

® Logout

VVaawe

1 0 4 -
Followers Following  circles
(Profile mzn :) Health Report

= stream You do not activate a valid device (such a5 CoSMoS watch app, CareCarma watch app). Please activate here

|< il Health Report s

& About

Linklist
Files
Calendar

Add Dropboex files

Select (Health Reports) in the Profile Menu to access the Care Receivers health report(s)

CareCarma Toolbar — Drop Down Arrow — My Profile — Profile Menu — About

Kerry-Anne Wadwell | [y 2
. l‘.l
1Al

[ Logout

1 - = o VWaawe

1 0 4 -
Followers  Following  circles Edit account

(Erofile menu ) About this user Member in these circle
= Stream ~
( ‘General H Communication
|stil Healtn Report

& Aout FIrst name Kerry-Anne
User followers
Linklist Last name Wadwell
Files Gender Female n
Calendar

Street 201 east Jefferson Street
Add Dropbox files
Apt/Unit (optlonal) Sulte 213
Clity Loulswille
State KY
Country us

Zip 40202

Birthday 14 July
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Kerry-Anne Wadwell | [y *1

g | =i

® & o = w G,

& Logout

3 - = o \Wagwe

1 0 4 -
Followers  Following  circles Edit account

(Eroﬁle mengx About this user Member in these circle
= Stream : __':
General Communication
EHEal‘th Report

| & Aoout X Phone Home  502:094-0429
User followers
Linklist Fhone Work 502-094-0429
Files Moblle  502.004-0429 n
Calendar
Add Dropbox files

To view your profile information:
Select (About) in the Profile Menu
Select the (General) tab

Review the information

Select the (Communication) tab
Review the telephone numbers

Kerry-Anne Wadwell | I! “l

| CareCarma i
J It Starts With Family i I
@- “‘ ﬂ = w d" L& wyprofile ”
MYORCLES ~  HOME ~ MAINCALENDAR MESSAGES  PEOPLE SETTINGS s ——————_
[ Logout

Vvaowe

1 0 4 ~
Followers  Following  circles J
(Eroﬁle men ib About this user Member in these circle

= Stream
General Communication
lshl Healtn Report

|<‘ "“‘"“‘)\ Firstname  Kerry-Anne
User followers

Linklist Last name Wadwell

Files Gender  Female

Calendar
Street 201 East Jefferson Street
Add Dropbox files

To edit your profile information:
Select (About) in the Profile Menu
Select (Edit account) to automatically open the (General tab) of profile editor



H]Tﬂ CareCarma

Starts With Family

B A B = @ F

MY CIRCLES HOME MAIN CALENDAR ~ MESSAGES PEOPLE SETTINGS

Account User details
settings
General Communication
& Profile
4 CoSMos setting FIrst name *
& Privacy Kerry-Anne
# settings Last name *
A Notifications
Wadwell
«d E-Mail
4, Password Gender
Female

W Delete account
Street
201 East Jefferson Street
Apt/Unit (optional)
Suite 215
city
Louisville
State
KY
Country
United States
Zip
40202
Birthday
0771441964

& Hie ear In profile

About

Save profile

Edit the information in your profile

CareCarma

R Starts With Family

B A B = 8§ F

MY CIRCLES = HOME MAIN CALENDAR ~ MESSAGES PEOPLE SETTINGS

Account User details
Settings
General Communication
& Profile ( }
G¥ CoSMos setting Phone Home
& Privacy 502-094-0429
# Settings Phone Work
M Motifications
502-994-0429
«d E-Mail
&, Password Mobile

502-9594-0429

—
Save profile
[ = |

W Delete account

Select the (Communication) tab
Edit the phone numbers in your profile
Select (Save Profile)

14



CareCarma Toolbar — Drop Down Arrow — My Profile — Profile Menu — Linklist

Kerry-Anne Wadwell | I"' 1
|

W

@- A iz = = & () ;yproﬂle },
MAIN CALENDAR  MESSAGES  PECPLE SETTINGS

@ Logout

1 0 4 .
Edit account
Followers Following  circles

There have been no links or categories added to this space yet. @ . .
rofile menu Member in these circle

=
= Add Catego |
= Stream e BOTy, ﬂ

sl Healtn Report

& About
User followers
Files n
Calendar
Add Dropoox files

Selecting (Linklist) from the Profile Menu allows you to include links to articles that your CareCircle may find interesting
To add links to the Linklist you must first create a category

To add a category:
Select (Add Category) to access the (Create new category) pop-up

Kerry-Anne Wadwell | Iy ‘:

'
it

1

& myprofile

& Logout

1 0 4 -
Followers  Foliowing  circles Edit account
(Eroﬁle menu b Create new category Member in these circle

= Stream Title

Ll Healtn Repore Best Medical Websites

& Apout
Description User followers
|( Linklist ) Here's my list of the best websites for medical information
Files n
Calendar
Add Dropbox files Sort Order

Enter a (Title) to name the category

Optional: Enter a (Description)

Optional: Enter a number to place the category in a particular order
Select (Save) to create the new category

Repeat these steps for each category you want to add

Select (Linklist) to not create the new category



Kerry-Anne Wadwell | [y 1
N ]

CareCarma 0
it Startz With Family il
@- “‘ E = * }' { & My profile >’
MYORCLES = HOME ~ MAINCALENDAR MESSAGES  PEOPLE SETTINGS |
& Logout

1 0 4 -
Followers  Following  circles Edit account

(Eroﬁle menu b Best Medical Websites —‘. + Add link Member in these circle

= Stream Here's my list of the best websites for medical Information
st Health Report .
& About
User followers
k Linklist }.
Files B

Calemdar

Add Dropbox files

To Edit a category:
Select the #' (modify) icon adjacent the (category) you want to make changes to, to access the (Edit category) pop-up

Kerry-Anne Wadwell | | “ ¢
i\l

| CareCarma B
it Staets With Family i ||
@- L) st = o= * £ & wyprofile ),
MYORCLES = HOME  MAINCALENDAR MESSAGES  PEOPLE SETTINGS !
& Logout

YWaawe
0 4 -
Followers  Following  circles Edit account
rofile menu Edit category Member in these circle

= Stream Title ﬂ

bl Healtn Report Best Medical Websites

& About
Description User followers
@ Here's my list of the best websites for medical information
Files n
Calendar
Adaa Dropbox files Sart order

Make the appropriate changes to the (Title), (Description) or (Sort order)
Select (Save) to keep the changes
Select (Linklist) to disregard the changes
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Kerry-Anne Wadwell | [y 1
N ]

i

@- @ iz ] -3 & { & myprofile ,’
MYORCLES ~  HOME ~ MAINCALENDAR MESSAGES  PEDPLE SETTINGS |

& Logout
Vv aUWvVieE
1 0 = -
Followers Following  circles Editaccount
(Erofile menu b Best Medical Websites 4 Ak link | Member in these circle
= Stream Here's my list of the best websites for medical Information

|shl Health Report
& Avout

Add Category User followers
k Linklist }\

Files
Calendar

Add Drophox files

To Delete a category:

Select the W (delete) icon adjacent the (category) you want to delete to access the (Confirm category deleting) pop-up

Confirm category deleting

Do you really want to delete this category? All connected
inks will pe lost!

| Delete

| Cancel |

Select (Delete) to delete the category
Select (Cancel) to keep the category

Kerry-Anne Wadwell | [y * 1
T (]

| CareCarma T
it Starts With Family % ||
@- @ = = -3 &~ { & wmyprofile ’)
MYORCLES ~  HOME ~ MAINCALENDAR MESSAGES  PEOPLE SETTINGS |
& Logout

1 0 4 -
Followers  Following  circles Edit account

(Eroﬁle menu b Best Medical Websites & @p Member in these circle

= Stream Here's my list of the best websites for medical Information

Add Category User followers
k Limklist }\
= 2

Calendar

sl Healtn Report
& Apout

Add Dropbox files

To add a link:
Select (+ Add link) to open the (Create new link) pop-up
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Kerry-Anne Wadwell | [y 1
(]

A
|1
if

i}

& My profile

& Logout

1 0

4 -
Followers  Following  circles Edit account
froﬁle menu b Create new link Member in these circle

= Stream Title
il Heaftn Repor: National Institute on Aging
& Apout

Description User followers

|[ Linklist ,

Files n
Calendar

URL
Add Dropbox files

https:ihwww.nia.nih.gov/
Sort Order

1

Enter a (Title) to name the link

Optional: Enter a (Description)

Enter the (URL) for the link

Optional: Enter a number to place the link in a particular order
Select (Save) to create the new link

Repeat these steps for each link you want to add

Select (Linklist) to not create the new link

Kerry-Anne Wadwell | [y * 1

sy
Starts With Farnily 1

CareCarma
(1=

& Logout

|'|'.'|"‘-

1 0

4 -
Followers  Following  circles Edit account
(Eroﬁle menu ; Best Medical Websites B + ~oatin Member in these circle

= Stream Here's my list of the best websites for medical Information
il Health Report % National Institute on Aging \@
& Avout Comments (0] - Like

User followers

t Linklist }
R Add Category u

Calendar

Add Dropbox files

To Edit a link:
Select the # (edit) icon adjacent the link you want to make changes to, to access the (Edit link) pop-up

18



Kerry-Anne Wadwell | [y * 1
A

|ﬂﬂ| CareCarma 3
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MY ORCLES ~ HOME MAIN CALENDAR ~ MESSAGES PEOPLE SETTINGS

[ Logout

- YAy o \Viaowe

1 0 4 -
Followers  Following  circles Edit account
(Eroﬁle men ib Edit link Member in these circle

= Stream Trtie
sl Healtn Report

Mational Institute on Aging
& Apout
Description User followers

k Linklist )
Files n

Calendar
URL

Add Dropbox files
https:/fwww.nia.nih.gow/

sort Order

Make the appropriate changes to the (Title), (Description), (URL) or (Sort order)
Select (Save) to keep the changes
Select (Linklist) to disregard the changes

Kerry-Anne Wadwell | [y * 1
A

1

= - ~ & My profile

MY ORCLES HOME MAIN CALENDAR ~ MESSAGES PECPLE SETTINGS

[ Logout

1 0 4 -
Followers  Following  circles Edit account

rofile menu Best Medical Websites AR + Aca ik Member in these circle
= Stream Here's my list of the best websites for medical Information

sl Healtn Report % National Institute on Aging :

& Apout Camments (0) - Like

User followers

k Linklist ’
— Add Category n

Calendar

Add Dropbox files

To Delete a link:
Select the @ (delete) icon adjacent the link you want to delete to access the (Confirm link deleting) pop-up

Confirm link deleting

Do you really want to delete this link?

| Delete

| Cancel

Select (Delete) to delete the link
Select (Cancel) to keep the link

19



CareCarma Toolbar — Drop Down Arrow — My Profile — Profile Menu — Files

Kerry-Anne Wadwell | [y *
. i

IﬂTr| CareCarma o
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MY ORCLES HOME MAIN CALENDAR ~ MESSAGES PEQPLE SETTINGS

& My profile

[ Logout

1 0 4 )
Followers  Following  circles Edit account

(Eroﬁle menu b

= Stream
sl Healtn Report #
& About
O mMame Size Updated Likes/Comments Creator
Linklist
B Flles from the stream — Jun 12 2017
k Files )
Calendar
Add Dropbox files

Selecting (Files) from the Profile Menu allows you to:

1. Access all files (from the stream) in one central location

2. Add files you want to share with this CareCircles members
3. Manage files added to this CareCircle

4. Create and manage directories to organize your files

Files from the Stream:
Any files uploaded in the (Stream) will automatically be saved to the (Files from the Stream) section

Kerry-Anne Wadwell | [y * 1
|

|CareCarma o
E - %

iz = &

MY CIRCLES ~ HOME MAIN CALENDAR ~ MESSAGES PEOPLE SETTINGS

& My profile

® Logout

- - o W aowe

1 1] 4 '
Followers  Following  circles Edit account

(Eroﬁle menu b

= Stream

s recoy -
L3

|l Healtn Report

& Avout
O Mame Size pdated Likes/Comments Creator

Linklist

=

Calendar

I Flles from the stream — Jun 12, 2017

Add Dropbox files

To Add Files:

Select (+ Add files(s)

Locate the file you want to add

Select (open)

Repeat these steps for each file you want to add
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Kerry-Anne Wadwell | |y *1
v ' 2

Starts With Family 1 ) I'II

CareCarma
"

1 0 4 -
Followers  Following  circles Edit account
4 Add file(s) - 8 Add directory -

(Erofile menu)

= Stream
[shil Healtn Report #
& Apout
O Mame Size U L 7IP selected
Linklist
I Flles from the stream — Jum 12, 2017
k Files }
Calendar W Grandma's Medical Reports July 2017 .docx 11.5KIB less than a minute agz Like | Commants (2, ﬁ
Add Dropbox files o
O [ Grandma's Medical Reports June 2017.docx 11 5KIE less than a minute ago Like | Commants (0, E
O [ Grandmas Contact List.docx 115 KB less than a minute ago Llke | Comments () ﬁ

To Delete Files:

Check the box adjacent the file you want to delete
Select the (Selected items) section

Select(Delete)

To Move Files:

Check the box adjacent the file you want to move
Select the (Selected items) section

Select (Move) to access the (Move files) pop-up

Move files

| =i (root)
| Activities Log
- Heshh Repors
. Shopping Lists

Select the location where you want the file moved to
Select (Save) to complete the move to the new location
Select (Close) to keep the file in the current location



Kerry-Anne Wadwell | |y ‘:
]
& Wy profile

B Logout

IIill‘Il_II|I| —I-Ili,| .|||||i— |_
1 0 4 )
Followers  Following  circles Edit account

ot D, Crmm > -

= Stream
sl Healtn Report &

& Anout
O Mame Size pdated es/Comments Creator

Linklist
W Flles from the stream — Jun 12,3017
Files

Calendar

Aaa Dropbox files

Directories can be used to organize your files into manageable categories, e.g. Health Reports, Shopping Lists

To add a directory:
Select (+ Add directory) to access the (Create folder) pop-up

Create folder

Title *

| Health Reports |

Description for the wall entry.

| Grandma's Doctors Reports |

Save Close

Enter a (Title) to name the directory, e.g. Health Reports
Optional: Enter a (Description for the wall entry)

Select (Save) to create the new directory

Repeat these steps for each directory you want to add
Select (Close) to not create the new directory

/
w Followers  Following  circles
(Eroﬂle men;) o Add file(s) - W 4dd directory B

= Stream

sl Health Report #

& Apout
O Mame Size Updates Likes/Comments Creato

Linkist

W Flles from the stream — Jun12 2017
= T

Calendar [0 W Health Reports. — Jesstnan a minute ago

Aaa Dropnox files .
[ m shopping Lists — £33 than & minute ago
O @ Grandma's Medical Reports July 2017 doox 115K8 7 minutes ago Like | Comments (0 "
[0 [ Grandma's Medical Reports june 2017.docx 11.5K8 7 minutes ago Uke | Comments (0
O [ Grandmas Contact List.docx 11.5KEB 7 minutes ago Like | Comments (0 ﬂ

To add files to a directory:
Select the (Directory) you want to add files to



|m"| CareCarma

ﬁ' @ ) = w * & My profile
MYCORCLES v HOME  MAINCALENDAR MESSAGES  PEOPLE SETTINGS g 2

® Logout

- I'T'.T"'

4
t account
Followers  Following  circles

=+ add file(s) - i Add directory -

tEroﬁIe menu ;
= Stream
sl Healtn Report @

& Apout

Like | Comments (0} | Show an Wa

Linklist

@ O Name Size Updated Likes/Commments Creator

Calendar O [ Grandma's Medical Reports July 2017 .docx 11.5KIE 3 minutes ago Like | Comments (0] i

Add Dropbox files
O R Grandma's Medical Reports June 2017.docx 11.5KIB 3 minutes ago Like | Comments {0 %

Select (+ Add files(s)

Locate the file you want to add

Select (open)

Repeat these steps for each file you want to add to this directory

Kerry-Anne Wadwell II'. 1
CareCarma L = o
t St

Staris With Family 1Al

s = &~

WY COIRCLES = HOME MAIN CALENDAR  MESSAGES PEOPLE SETTINGS

& My profile

[ Logout

Y lf‘.!'-

0 4
Followers  Following  circles account
o Add file(s) - W Add directory -

(Eroﬁle men;)

= Stream
lubel Health Report #
& Apout
0O Name Size Updatec Likes/Comments reator
Linklist
I Files from the stream — Jum 12, 2017
|t Files ’
(Calendar (; [0 = Health Reports ) —_ less than a minute ago Like | Comments [3) n
Add Dropbox files
[0 = shopping Lists — less than a minute ago Like | Commants (21 n
[0 @ Grandma's Medical Reports July 2017.docx 11.5KIE 7 minutes ago Like | Comments [0) n
OO0 @ Grandma's Medical Reports june 2017.docx 11.5 KB 7 minutes ago Like | Comments 0} %
O [ Grandmas Contact List.docx 1.5 KIE 7 minutes ago Like | Comments [0) =

To Delete Files from a directory:
Select the (Directory) you want to delete files from
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|ﬂl| CareCarma

s 'With Famnily

s A B = @ F

MY CIRCLES ~ HOME MAIN CALENDAR  MESSAGES PEOPLE SETTINGS

1 0 =

Followers  Following  circles

Erote D,
= Stream : :
il Health Report # Health Reports

& About

Like | Comments (0} | Show an Wa

Linklist
KHED O Mame
Calendar Grandma's Medical Reports July 2017.docx

Add Dropbox files
O [ Grandma's Medical Reports June 2017.doox

Check the box adjacent the file you want to delete
Select the (Selected items) section
Select(Delete)

I Add directory

11.5KIB

11.5KIB

Kerry-Anne Wadwell | [ =1
g: ! =il

¥ HI

14l

erry-Anne Ywaawe

Edit account

- () selected iems_23

b Delete

&= Move

& ZIP selected

wpdated Likes/Cormments Creator

6 minutes ago Like | Comments {0 E

6 minutes ago Like | Comments {0) E
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CareCarma Toolbar — Drop Down Arrow — My Profile — Profile Menu — Calendar

Kerry-Anne Wadwell | [y *
g | S

it Starts 'With Family

’ﬁ- 1) s = o &~ L & My profile ).
MYORCLES ~  HOME ~ MAINCALENDAR MESSAGES — PEOPLE SETTINGS

® Logout

H]Tn CareCarma

0 4

Followers  Following  circles

Edit account

(Profile menu b June 2017 ((omen week day’
sar
3

= Stream y 2

|sl Healtn Report

& About

Linklist 4 3 & r B 9 ]

Files

|{ Calemdar ,

Add Dropbox files
il 12 13 14 15 16 17
18 % 20 21 22 23 24
25 26 ) 2B 0 30

Select (Calendar) to view or schedule events on your personal calendar

Events scheduled on the Profile Menu Calendar can only be viewed or edited by you, no one else can see this calendar
Events scheduled on any Circle calendar(s) you have access to, will also appear on this Calendar and your Main Calendar
Editing an event on any of your calendars, will update the event in all relevant calendars

To view the calendar by month, select (month)

To view the calendar by week, select (week)

To view the calendar by day, select (day)

(Today) will be shaded a different color to all other days, regardless of which calendar view you select

To go back in time, select (<)

To go forward in time, select (>)

To create a new event:

Select (Calendar)
Select the (Day) of the event to access the (Create Event) pop up
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Create cvent

itle
Doctor's Appointment

Description

Primary Care Physician
Dr. Smith
123 Main 5t, 5uite 406

Is Public
All Day
Start Date * Start Time
6/6/17 10:00
End Date * End Time
6/6/17 11:00
Participant Mode
Eve '”,-’DDC:'-,-' Cdn par:ic'pa:e -

In the (Title) section, enter a title description. E.g. Doctors Appointment

In the (Description) section, enter a description. E.g. 10:00 a.m. Dr. Smith Oncologist 123 Main St, Suite 406

To NOT allow all CareCarma members to see the calendar entry, leave the (Is Public) box UNCHECKED

To allow all CareCarma members to see the calendar entry, check the (Public) box

In the (Start Date) section, enter the start date of the event

In the (End Date) section, enter the end date of the event

In the (Start Time) section, enter the start time of the event in the format (hh:mm)

In the (End Time) section, enter the end time of the event in the format (hh:mm)

In the Participation Mode section, select (No participants) if you want other CareCircle members to NOT have the option to
attend the event

In the Participation Mode Section, select (Everyone can participate) if you want other CareCircle members to have the option to
attend the event

Review the calendar details for accuracy and make changes as necessary

Select (Save) when the calendar details are accurate

If you don’t want to save the calendar event, select (Close) or (X)
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CareCarma Toolbar — Drop Down Arrow — My Profile — Profile Menu — Add Dropbox files

Select (Add Dropbox files) to add files stored in a Dropbox

Kerry-Anne Wadwell | [y *

Hﬁh CareCarma . A

Stauts With Family 1

sz = w ~

MY CIRCLES = HOME MAIN CALENDAR ~ MESSAGES FEOPLE SETTINGS

& My profile

[ Logout

1 0 -

Followers  Following  circles Edit account

Member in these circle

(Eroﬁle menu b

= Stream
sl Healtn Report e alart flac Frram dArnmn ‘ﬂ' -
& Apout —
User followers
Files n
Calendar
| Add Dropbox files

To Add Dropbox files:
Enter a title or description in the (Describe your files) section
Select the Dropbox icon to access the Dropbox account where the file is located

Sign into Dropbox - Microsoft Edge — O X

n Dropbox, Inc [US]  dropbox.com/chooserforigin=http%3A%2F%2 Puww.care

Sign in to Dropbox
g G Sign in with Google

Your photos, videos and docs anywhere o

= Always have access to your stuff

& Share easily with your friends and family

Password

[] Remember me

or create an account

Cancel

Sign in to Dropbox

Locate the file you want to add

Select (open)

Repeat these steps for each file you want to add
Select (Submit) to add the file
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Menu Toolbar — My Circles

Kerry-Anne Wadwell | |
It Starts With Family i .-.P

® iz = W

HOME MAIN CALENDAR  MESSAGES PEOPLE SETTINGS

Select the (My Circles) icon to:

1. Search for publicly visible CareCircles which you are not a current member
2. Access CareCircles for which you are a member

3. Create new CareCircles

Refer to CARECIRCLE FUNCTIONS AND TOOLS for further instructions

Menu Toolbar — Home

Kerry-Anne Wadwell | | '. & 4
It Starts With Family v

maﬁ; Q

MY CIRCLES e M CALEMDAR  MESSAGES PEOPLE SETTINGS

Select the (Home) icon to access the Home Page Dashboard

On the Home Page Dashboard, you can:

1. Post communications

2. Review a history of posted communications, events, and activities
3. Review a list of Latest Activities

Menu Toolbar — Home — Post Communications

[@ CareCarma

It Starts With Family

s = @

MAIN CALENDAR  MESSAGES PEOPLE SETTINGS

To post a message:
Select the (What’s on your mind?) section

(mJ CareCarma

It Starts With Family

& = @ F

MY CIRCLES « HOM MAIM CALENDAR ~ MESSAGES PEOPLE SETTINGS

ype your message here

Type a message

=
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To add files to your message:

(ﬂ}} CareCarma

It Starts With Family

B = &

MY CIRCLES = HOM MAIN CALENDAR  MESSAGES PEOPLE SETTINGS

L

| Type your message here

o (o )
_

Select the o (upload image) icon

Locate the file you want to attach

Select (open)

Note: Messages posted from the (Home) page are Public Messages viewable by all CareCarma members

Note: To post messages privately to CareCircle Members only, review the instructions (My Circles — Circle Menu — Stream)

H]Tn CareCarma

Starts With Family

= W F

MESSAGES PEOQPLE SETTINGS

Type your message here

)
| B o= kang
§ Marnie Mountjoy

[ John Abrahim EN aout 3 nowrs axp (HEEE
B 1ohn Leary

4 joe small

{ @lonathan Faua

FILE

[ 4 JoePage 7.docx
¢ Joe Hunter

L 3 John Doe dwell

To (Notify Members) of a pending message:

If you want to send a notification to members letting them know there is a message pending
Select the o (Gear Icon)

Select (Notify Members)

Start typing a member’s name

Select the member from the drop-down menu

Repeat the last two steps until everyone you want to send the notification to is included

Select (Submit), once the message is ready to send out



Menu Toolbar —Main Calendar

Kerry-Anne Wadwell | | '. 4

-

(@J CareCarma

It Starts With Family

) i = ~ Q

MY CIRCLES HOME MAIN CALENDAR ESS5AGES PEOPLE SETTINGS

JUI‘IE201? (émh week day » SE'ECt l
calendars
1 2
My profile
GMyspaces
4 5 5 7 8 g 10

Followed spaces

Followed users

1 12 13 14 15 16 17
Filter
18 19 20 21 22 23 24
events
I"m attending
25 26 27 28 29 30
My events

Mot responded
yet

Already
responded

Select the (Main Calendar) icon to view or schedule events on your personal calendar

Events scheduled on the Main Calendar can only be viewed or edited by you, no other CareCarma member can see this calendar
Events scheduled on any Circle calendar(s) you have access to, will also appear on your Main Calendar

Editing an event in either the Main Calendar or Circle Calendar(s), will update the event in all relevant calendars

To view the calendar by month, select (month)

To view the calendar by week, select (week)

To view the calendar by day, select (day)

(Today) will be shaded a different color to all other days, regardless of which calendar view you select

To go back in time, select (<)

To go forward in time, select (>)

To create a new event:

Select the (Main Calendar) icon

Select the (Day) of the event

When the (Create Event) pop up appears:
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Create cvent

itle
Doctor's Appointment

Description

Primary Care Physician
Dr. Smith
123 Main 5t, 5uite 406

Is Public
All Day
Start Date * Start Time
6/6/17 10:00
End Date * End Time
6/6/17 11:00
Participant Mode
Eve '”,-’DDC:'-,-' Cdn par:ic'pa:e -

In the (Title) section, enter a title description. E.g. Doctors Appointment

In the (Description) section, enter a description. E.g. 10:00 a.m. Dr. Smith Oncologist 123 Main St, Suite 406

To NOT allow all CareCarma members to see the calendar entry, leave the (Is Public) box UNCHECKED

To allow all CareCarma members to see the calendar entry, check the (Public) box

In the (Start Date) section, enter the start date of the event

In the (End Date) section, enter the end date of the event

In the (Start Time) section, enter the start time of the event in the format (hh:mm)

In the (End Time) section, enter the end time of the event in the format (hh:mm)

In the Participation Mode section, select (No participants) if you want other CareCircle members to NOT have the option to
attend the event

In the Participation Mode Section, select (Everyone can participate) if you want other CareCircle members to have the option to
attend the event

Review the calendar details for accuracy and make changes as necessary

Select (Save) when the calendar details are accurate

If you don’t want to save the calendar event, select (Close) or (X)
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Menu Toolbar — Messages

Kerry-Anne Wadwell | | v' &

M

It Starts With Family 1

w i =) ¥ & Q

MY CIRCLES + HOME MAIN CALENDAR ESSAGE / PEOPLE SETTINGS

Select the (Messages) icon to:
1. Access a history of received and sent email conversations
2. Create new email messages

Menu Toolbar — Messages — Conversations

Hc | CareCarma

It Starts With Family

I

MY CIRCLES HOME MAIMN CALENDARN, MESSAGES

onversations New message

There are no messages yet.

Select (Conversations) to access a history of received and sent email conversations

Menu Toolbar — Messages —New Message

FL | CareCarma

It Starts With Family

® A B

MY CIRCLES HOME MAIN CALENDARN, MESSAGES

Conversations

There are no messages yet.
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To create a new message conversation:
Select (New Message) to access the (New message) pop-up

New message

Recipient *

alex.smith@yahoo.com

Subject *

Sunday Lunch

Message *

BIH%EEmH 7

Hi Alex

Please let me know if you can attend Grandma's lunch on| Sunday, May
20,

‘ Send H Close ‘

In the (Recipient) section, enter one or more email addresses
In the (Subject) section, enter a subject description

In the (Message) section, enter your message

Optional: Use the tools on the toolbar to edit the message
When your message is complete, select (Send)

If you don’t want to send the message, select (Close)

Menu Toolbar —People

' Kerry-Anne Wadwell | |y !
(ﬂ}} CareCarma -
. It Starts With Family
A B =) £ Q
MY CIRCLES HOME MAIN CALENDAR  MESSAGES / SETTINGS

Select the (People) icon to:
1. Display an (Overview) of all your people and their information
2. Add new people to your CareCarma list of people
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Menu Toolbar —People — Overview

[m;}\ CareCarma

It Starts With Family

MY CIRCLES HOME MAIM CALENDAR  MESSAGES PEOPL / SETTIMGS

People Your people
| @ In this overview you can find all of your pecple and their infermation.
Add people
Name Circles Actions
Mark Fauci Circle for Grandma v E n
Jagn o]

Kevin Hunter Circle for Grandma - E n
Wufei Lai Circle for Grandma - E n
Circle for Grandma - E n

Grandma Moses

Lists the (Name) of Your people

Gram my Circle for Grandma E X
Gran ny Family En
Poorni R Family ]3] =)
Poorani Ravichandran Family +2]83

Zhentao Ying

Lists which Circle(s) they belong to

Lists the (actions) available for each person on the list

Circle for Grandma

+-a
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Menu Toolbar —People — Overview — Add

It Starts With Family

(ﬂ}} CareCarma

MYCIRCLES v  HOME  MAIN CALENDAR  MESSAGES N\ PEOPL SETTINGS
People Your people
KGVEW[E"’) In this overview you can find all of your people and their information.
Add people
Name Circles Actions
Mark Fauci Circle for Grandma - 'l n

You can add (+) someone on the list to one or more CareCircles
Select the add (+) icon adjacent the person you want to add to a CareCircle to access the (Invite in Circles) pop-up

Invite in circles

[ — = _.A’

Selecting (+ Invite) adjacent the CareCircle you want to add them to will invite them automatically to the selected CareCircle

Invite in circles

KA Test ) "
+ Invite Sent Cancel Invite |

The (Invite in circles) pop-up will change and give you the option to (Cancel invite)
Select (Cancel Invite) to cancel the invite
Select (Close) to not cancel the invite




Menu Toolbar —People — Overview — Edit

\-"’

It Starts With Family

A B = F

MY CIRCLES - HOME MAIM CALENDAR  MESSAGES PEOPL SETTINGS

People Your people
@ In this overview you can find all of your people and their information.
Add people
Name Circles Actions

Mark Fauci Circle for Grandma - {' 3

You can edit (#' ) a member’s details

Select the edit (#' ) icon adjacent the person you want to edit

Make the necessary changes to the following information:

Their (Name)

A (Nickname) you use for this person

Your (relationship) to this person

The (contact details) for this person

If you make changes, select (Save). You’ll automatically be returned to (Your People)

If you made changes but you don’t want to keep them, select (Overview) to return to (Your People)
If you didn’t make changes, select (Overview) to return to (Your People)

Menu Toolbar —People — Overview — Delete

It Starts With Family

A i % (= F

MY CIRCLES - HOME MAIN CALENDAR  MESSAGES SETTINGS

People Your people
|<OVEME'">) In this overview you can find all of your people and their information.
Add people
Name Circles Actions

Mark Fauci
Family

Jiajun Fu @ % |

You can delete (X) a person on the list from any particular CareCircle or from all CareCircles
Select the drop-down arrow in the (Circles) section

Select the CareCircle you want to delete

Select the delete (X) icon
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Menu Toolbar —People —Add People

(LI-} CareCarma
o It Starts With Family
i A B8 ) £

MY CIRCLES w HOME MAIN CALENDAR ~ MESSAGES SETTINGS
People Add people

Overview

‘ « Invite by e-mail H & Import from Google

I Add people b

search for users Search

Select (Add People) to:

1. Invite people to join CareCarma via email

2. Invite people to join CareCarma via an Import from Google

3. Search for CareCarma members to invite to your CareCarma list of people

To invite people to join CareCarma via email:

CareCarma

It Starts With Family

i ) & = (= &

MY CIRCLES « HOME MAIN CALENDAR  MESSAGES PEOPLE SETTINGS

People Add people

Overview
- < |\nvite by e-mail B G Import from Google
t Add people z

Search
Select the (Invite by e-mail) section to access the (Invite PEOPLE by email) pop-up

Invite PEOPLE by emall

You can invite external users, which are not registered now. Just add their
e-mail addresses separated by comma.

jsmith@yahoo.com, mbrown@gmail.com

‘ Send H Close ‘

Type the email address of the invitee

To invite more than one person separate the email addresses with a comma (,)
Select (Send) to send an email invitation

Select (Close) to NOT send an email invitation
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To invite people to join CareCarma via an Import from Google:

CareCarma

It Starts With Family

% A = =

MY CIRCLES « HOME MAIN CALENDAR  MESSAGES SETTINGS

People Add people

Overview —-
‘ - Invite by e-mail Jk E Import from Google :b
l Add people ; z

Sers Search

Select the (Import from Google) section
Select the (Invite Contact) adjacent the person you want to invite to join CareCarma
Automatically Send invitation email to invite person to join CareCarma

To search for CareCarma members to invite to your CareCarma list of people:

(ﬂH CareCarma

It Starts With Family

.

A = ) £

MY CIRCLES HOME MAIM CALENDAR  MESSAGES FEC PL SETTINGS

People Add people

Overview
+ Invite by e-mail ‘ (G Import from Google ‘
>
{g i }- ( Search '-.

Jiajun
{ John b
In the (search for users) section, start typing a name

As you type, a list of CareCarma members matching the typed name will appear on a drop-down list
Select a name from the drop-down list
Select (Search)
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Menu Toolbar —Settings

Kerry-Anne Wadwell | | [

(_@J CareCarma

It Starts With Family

A 5 = ~

MY CIRCLES HOME MAIN CALENDAR  MESSAGES PEOPLE SETTINGS g

Select (Settings) to set up or make changes to the following account settings:
1. Profile 2. CoSMoS 3. Privacy 4, Settings
5. Notifications 6. E-Mail 7. Password 8. Delete Account

Menu Toolbar —Settings — Profile

|m| CareCarma
(N #t Starts With Famity
A & = £
MYCIRCLES *  HOME ~ MAINCALENDAR MESSAGES  PEOPLE SETIINGS
Account User details
settings
General Communication
& Profile £
G CoSMoS setting First name *
& Privacy John
# settings Last name *
Notifications
. Smith
<A E-Msil
&, Password Gender
1 Delete account Male -

Street
1201 East Main Street
Apt/Unit (optional)
Suite 200
city
Brownsville
State
KoY
Country
United States
ip
41212
Birthday
07/14/1578
& Hide year in proflle

About

Save proﬁl

Select (Profile)
Select the (General) tab
Enter your (First name)
Enter you (Last name)
Optional: Enter information in the other fields
Note: In the (Privacy) section, you can select who can view your profile information
1. Your CareCircle members and Your People
2. All CareCarma members
Optional: (Check) the (Hide year in profile) if you don’t want your CareCircle members to see your year of birth
Optional: (Uncheck) the (Hide year in profile) if you do want your CareCircle members to see your year of birth
Optional: Enter information in the (About) section
Select (Save Profile)

Y

-
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HJTT CareCarma
AL, It Starts With Family

A & [

MY CIRCLES = HOME MAIN CALENDAR ~ MIESSAGES

Account User details
Settings
General @
&V CoSMosS setting Phone Home
& Privacy 631-123-4567
# Settings Phone Work
A Motifications
631-321-7654
«d E-Mail
& Password Moabile
W Delete account | B631-345-8765

Select the (Communication) tab

Optional: Enter your (home phone number)
Optional: Enter your (work phone number)
Optional: Enter your (mobile phone number)
Select (Save Profile)

Menu Toolbar —Settings — CoSMoS setting

|m| CareCarma

it Stanft= 'With Family

A e =

MY CIRCLES = HOME MAIN CALENDAR ~ MESSAGES PEOPLE F
Account Co5MoS setting
settings
If you have a CoSMOS Vue or 8 CareCarma Watch or use & CoSMoS App, please Input your Activation 1D
& Frofile o activate It nere.
€9 CoSMosS setting
ACltivate New Delvce
& Privacy
Current password *
#~ Settings
A Notifications
o E-Mail MNEwW ACtIVation # *
&, Password

i Delete account

GD

Select (CoSMoS setting) to activate CoSMoS devices or use the CoSMoS App

In the (Current password) section, enter your password — This is the same password that you entered to sign-up or log-in
In the (New Activation) section, enter the activation ID:

1. That came with the CoSMoS device

2. That was given to you when you installed the CoSMoS App on your phone

Select (Save)
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Menu Toolbar —Settings — Privacy

Account
settings

& Profile

&» CoSMoS setting
& Privacy

A Settings

A Notifications
<l E-Mail

&, Password

W Delete account

Privacy settings

Show profile Info
In your profile, some of them can see your About page. which show your profile Info.

Who can see your profile Info?

Your circle members & Your People

Feople verification
When you are added In other's People lists, some of them will need you to accept.

Who needs your verimcation?

Everyone -

Save

Select (Privacy) to:

1. Select who can see your profile information
2. Select who needs your verification when you are added to other people’s lists

Account
settings

& Profile

&9 CoSMoS setting

||:ﬂ Privacy }.

& Settings

A Notifications

< E-Mail

&, Password

W Delete account

Privacy settings

Show proflle InTo
In your profile, some of them can see your About page. which show your profile Info.

fdhorcan see your profiie nmo?

Your drcle members & Your People

FPeople ve d
wnen you are added In other's People lists, some of them will need you to accept.

Who needs your verification?

Everyone -

Save

In the (Who can see your profile info?) section, select:

1. (Your CareCircle members and Your People) if you want only your CareCircle or Your People to view your profile information

2. (Everyone) if you want all CareCarma members to be able to view your profile information
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»| CareCarma
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Starts With Family
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MYCIRCLES ~  HOME ~ MAINCALENDAR MESSAGES  PEOPLE SETTINGS o
Account Privacy settings
settin
- & Show proflle InTo
& Frofile In your profile, some of them can see your About page. which show your profile Info.
£3 CoSMosS setting Who can see your profile Info?
k & Privacy h Your circle members & Your People -
A Settings
A Notifications People verimication

wnen you are added In other's People lists, some of them will need you to accept.
o E-Mail
Who needs your vertfication?

dq Password -
Everyone ( -
W Delete account v
Save

In the (Who needs your verification?) section, select:

|ﬂTr| CareCarma

it Staets With Family

2 A B 9= w

MY CIRCLES ~  HOME ~ MAINCALENDAR MESSAGES  PEOPLE _/
Account Privacy settings
settin
- & Show proflle Info
& Profile In your profile, some of them can see your ADout page, which show your profile Info.
§¥ CoSMoS setting Who can see your profile Info?
B Privacy Your circle members & Your People -
ings
A Notifications People verification

4 When you are added In other's People lists, some of them will need you to accept
E-Mail

Feds your ve ririca

&, Password
Everyone

Only person not in my circles
Mo one

W Delete account

1. (Everyone) — to be added to other People’s lists you will need to accept or decline all requests

2. (Only person not in my circles) — to be added to other People’s lists you will need to accept or decline requests from people not
listed in your CareCircle(s)

3. (No one) — you'll be automatically added to other people’s lists every time a request is issued
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H]Tr CareCarma

Stawts With Family

® e = = *

MY CIRCLES =  HOoME  MAMNCALENDAR MESSAGES — PEOPLE SETTINGS o
Account Privacy settings
settings
Show profile Info
& Profile In your profile, some of them can see your About page, which show your profile Infio.
€3 CoSMos satting Who can see your profile Info?
& Privacy Your circle members & Your People -
A~ Settings
A Notifications People verincation
When you are added In other's People lists, some of them will need you to accept.
A E-Mail
Who needs your verification?
& Password

| Everyone -

)

W Delete account

Select (Save)

Menu Toolbar —Settings — Settings
Select (Settings) to:
1. Add, edit or delete (Tags)
A tag is a very brief description of yourself e.g. Circle Owner, Circle Creator, Supporter, Carer, Movie Star, Caterer
2. Select a (Language) from the drop-down list
3. Select a (Time Zone) from the drop-down list
Select (Save)

U

»| CareCarma

i Starts ‘With Famity
B A B = % F
MY CIRCLES HOME MAIN CALENDAR ~ MESSAGES PEQOPLE SETTINGS
Account User settings
SETtin
& Tags
& Profile

43 CoSMoS setting

& Privacy Language
|<; e >J English (US) -
M Motifications Timezone
o E-Mail
UTC-04:00 - America/Kentucky/Louisville -
@, Password

W Delete account

Menu Toolbar —Settings — Notifications
Select (Notifications) to access:

1. Desktop Notifications

2. Email Notifications
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Menu Toolbar —Settings — Notifications — Desktop Notifications

Hﬂn CareCarma

# Starts With Family

DRERCRCRE Y E»
MY ORCLES ~ HOME MAIN CALENDAR ~ MESSAGES PEOPLE G5

Account esktop Notifications
Settin
& NoTIfications
& Frofile Get a desktop notification when you are online.

49 CoSMos setting

& Privacy ) . .
P Email Notifications
et
| L Novifications NOTITICAtions
At Get an emall, when other users comment or like your posts.
@, Passwora send e-malls?
B Delete account Always -

Messages
Get an emall, when other users add you ina message conversation.

send e-malls?

Abways -

Activities
Get an emall of your CareCircle’s or your following person's activities.
Send activities?

Diaily summary -
| Save

Check (Get a desktop notification when you are online) to receive notifications when you are using CareCarma
Uncheck (Get a desktop notification when you are online) to not receive notifications when you are using CareCarma

Menu Toolbar —Settings — Notifications — Email Notifications — Notifications

it Starts With Family

HF! CareCarma

@ s = W &

MY ORCLES = HOME MAIN CALENDAR ~ MESSAGES PECPLE SETTINGS

Account Desktop Motifications
settin
& Notifications
& Frofile Get a desktop notification when you are online

49 CoSMoS setting

& Privacy . : )
P mail Notifications
ettings
| A Notifications Notifications
e Get an emall, when other users comment or like your posts.
G, Password

W Delete account

Get an emall, when other USers o You In a message conversation.

send e-malls?

Always -

Activitles
Get an emall of your CareCircle's or your following person's activities.
Send activities?

Daily summary -
| Save

Select (Never) to never receive email notifications when other users comment or like your posts

Select (When offline) to receive email notifications when other users comment or like your posts when you’re not using
CareCarma

Select (Always) to always receive email notifications when other users comment or like your posts



Menu Toolbar —Settings — Notifications — Email Notifications — Messages

@J CareCarma

it Starts With Farmily

3 a & = =

MY ORCLES HOME MAIN CALENDAR  MESSAGES PEOPLE
Account Desktop Notifications
settin,
& Notifications
& Profile Get a desktop notification when you are online.

&) CoSMoS semting

& Privacy . . .
Email Mortifications

# Settings

i A Notifications ). Motifications
A eMail Get an emall, when other users comment or Iike your posts.
@, Passwora send e-malls?

W Delete account.

Always

Messages
Get an emall, Wnen otner users add you In a Message Conversauon,

Never
‘When offline

Activith

Get an emall of your CareCircie's or your following person's activities.
send activitles?

Daily summary

w
Fl
L

Select (Never) to never receive email notifications when other users add you in a message conversation

Select (When offline) to receive email notifications when other users add you in a message conversation when you’re not
using CareCarma

Select (Always) to always receive email notifications when other users add you in a message conversation

Menu Toolbar —Settings — Notifications — Email Notifications — Activities

@_J CareCarma

it Starts With Family

i3 @ s = W

MY ORCLES « HOME MAIN CALENDAR  MESSAGES PEOPLE
Account Desktop Motifications
Settin
& MNotifications
& Profile Get a desktop notification when you are online.

& CoSMoS setting

& Privacy . . .
P Email Notifications
ettings
| ML Notifications Notifications
4 E-Mail Get an emall. when other users comment or like your posts.
@y Password send e-malls?
i Delete account Aways -
Messages

Get an emall, when other users add you In a message conversation.

send e-malls?

Aways

Activities
Get an emall of your CareCircle's or your following person's activities.

MNever
Daily summary

‘When offline
Always

Select (Never) to never receive email notifications of your CareCircle members or Your People’s activities
Select (Daily summary) to receive daily email notifications of your CareCircle members or Your People’s activities

Select (When offline) to receive email notifications of your CareCircle members or Your People’s activities when you’re not
using CareCarma

Select (Always) to always receive email notifications of your CareCircle members or Your People’s activities
Select (Save) after all your desktop and email preferences are selected
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Menu Toolbar —Settings — E-Mail
Select (E-Mail):
1. To view your current email address that is on file in CareCarma
The current email address on file in CareCarma is listed under the heading (Current E-mail address)

2. To change your email address

) carecarma
i)

@ iz =

MY OIRCLES ~ HOME MAIN CALENDAR  MESSAGES PECPLE

Account Change E-mail

settings
Current E-mall address

& Profile kerryanne@gend.com

4 CoSMaS setting

Current password *
& Frivacy
& Satings
M Wotifications mMew E-Mall address *
<A E-Mail

@, Password

i Delete account | Save

In the (Current password) section, enter your password — This is the same password that you entered to sign-up or log-in
In the (New E-Mail address) section, enter a new email address
Select (Save)

Menu Toolbar —Settings — Password
Select (Password) to change your password

o

(| CareCarma

; it Starts with Family

2 A 8

= ~

MY OIRCLES HOME MAIMN CALENDAR  MESSAGES FEOPLE SETTINGS
Account Change password
Settings

Current Password *
& Profile
49 CoSMoS5 setting

@ Privacy Mew password *

# Settings

Mk Notifications

« E-Mail ConTirm new password *

&, Password

W Delete account

| Save

In the (Current password) section, enter your password — This is the same password that you entered to sign-up or log-in
In the (New password) section, enter a new password

In the (Confirm new password) section, enter the same new password again

Select (Save)



Menu Toolbar —Settings — Delete Account
Select (Delete account) to remove your account from CareCarma

2 A B = @ F

MY OIRCLES - HOME MAIN CALENDAR ~ MESSAGES PECIPLE SETTINGS /’
Account Delete account
settings

Sorry, as an owner of a drde you are not able to delete your account!
& Profile Please assign another owner or delete them.

&9 CoSMoS setting
& Privacy

A& Settings

M Motifications
«d E-Mail

ﬂg Password

k i Delete al:\cqub

Note: If you are the owner of a CareCircle you will need to either assign another owner to your CareCircle(s) or delete the
CareCircle(s) before you can delete your account from CareCarma

Menu Toolbar —Q (Search)

Kerry-Anne Wadwell | | o
A
5k |

H]ﬂ Carngrma

Starts With Family 1

B 4 B o= @ 4 ©

Search

(Q Search for user, circes and coneene —

v Advanced search semings

Search only In certaln circles:

Select the (Q) icon to open the search page

Enter the name of a user, circle, or other content you want to search for
Optional: Enter a CareCircle name in the (Search only in certain circles) section
Select (Search)
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CARECIRCLE FUNCTIONS AND TOOLS

Menu Toolbar — My Circles

MAIN CALEMDAR  MESSAGES PEQOPLE SETTIMNGS

Circle Tor Grandma

n Family

T KA Test

Select the (My Circles) icon to:

1. Search for publicly visible CareCircles which you are not a current member
2. Access CareCircles for which you are a member

3. Create new CareCircles

Menu Toolbar — My Circles — Search

MESSAGES

Clrcle for Grandma

n Family

Al KA Test

To search for publicly visible CareCircles, that is, CareCircles for which you are not a member:

In the (search) section, enter a search description then select enter
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Menu Toolbar — My Circles — Access CareCircles

HJT'] CareCarma

s With Famnily

@ Circle for Grandma

n Family

To access CareCircles for which you are a member:

Select the CareCircle you want to access from the list of CareCircles

After selection:

1. A picture of the Care Receiver for the CareCircle you've selected will replace the My Circles Icon
2. You'll be redirected to the CareCircle you selected

Menu Toolbar — My Circles —Create New CareCircle

CareCarma
i 5t

Ctaais 'With Farmnily

Clrcle Tor Grandma

n Family

Al KA Test

To create a new CareCircle:
Select (Create new circle) to access the (Create new circle) pop-up
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Create new circle

Color

Emma Jones #lcacch

Rehabilitation

Visibility
PuDlic (visitle)

In the (Name) section, enter a name for the CareCircle, e.g. Grandma Ellis, John Brown, Smith Family
Optional: In the (Color) section, choose a color
Optional: In the (Description) section, enter a brief description of the CareCircle
Optional: Select Advanced Access Settings
In the (Join Policy) section, select (Only by invite):
To allow any CareCircle member to invite another CareCarma member to this CareCircle
To automatically send a notification request to the invited CareCarma member
In the (Join Policy) section, select (Invite and Request):
To allow any CareCircle member to invite another CareCarma member to this CareCircle
To automatically send a notification request to the invited CarCarma member
To allow any CareCarma member to request to be a member of this CareCircle
In the (Visibility) section, select (Public (Visible)) to allow all CareCarma members visibility to this CareCircle
This CareCircle is (Visible) to all CareCarma members including this CareCircle’s members
In the (Visibility) section, select (Private(Invisible)) to allow only this CareCircles members visibility
This CareCircle is (Invisible) to CareCarma members who are not members of this CareCircle
CareCircle members have the option to change their new posts visibility to public before posting
Select (Next)

Invite members

Wufei Lai

e Mo D@ESE A

Kevin Hunter

Jiajun Fu

Mark Fauci
Zhentao Ying

Grandma Moses

Gram my

Poorni R

Poorani Ravichandran

[
o
]

When the (Invite members) pop-up appears select the (+ Invite) adjacent the member you want to invite

Note: If people you want to be in this CareCircle are not listed you need to first invite them to be CareCarma members. Refer to
Home Page — Menu Toolbar — People — Add people for instructions on how to do this.

When you have finished inviting members, select (Done)



CareCircle Toolbar — Picture
This is a picture of the Care Receiver

rUE CareCarma
P

n Starts With Family

Posts Members Followers

To upload a different picture:

rUB CareCarma
P

n Starts With Family

10

Posts Members Followers

Hover the mouse icon over the picture and select the [+ (upload image) icon
Locate the picture you want
Select (open)

To modify the picture:

(UE CareCarma

&, n Starts With Family

3 10

Posts Members Followers

Hover the mouse icon over the picture and select the ' (modify image) icon to open the (Modify space image) pop-up



Modify space image

‘ Save ‘ Close ‘

Adjust the modification box to modify the picture
Select (Save) to change the picture
Select (Close) to NOT change the picture

To delete the picture:

CareCarma

1t Starts With Family

. A ~ - y
HOME  MAIN

CALENDAR  MESSAGES PEOPLE SETTINGS

10 0

Posts Members Followers

Hover the mouse icon over the picture and select the a (delete image) icon to open the (Confirm image deleting) pop-up

Confirm image deleting

Do you really want to delete your profile Image?

| Delete || Cancel |

Select (Delete) to delete the profile image
Select (Cancel) to NOT delete the profile image



CareCircle Toolbar — Name
This is the name of the CareCircle
Optional: If a description was included when the CareCircle was created it will appear below the name

Kerry-Anne Wadwell | I-' £
(]

Posts Members Followers *-

CareCircle Toolbar — Posts
The number of posts to this CareCircle

Kerry-Anne Wadwell | [
a
th Farnily
& - & = W ~ a
HOME MAIN CALEMDAR ~ MESSAGES PECPLE SETTINGS

( 3 ) 10 0 .
A, Posts Jf Mambers  Followers L g

CareCircle Toolbar — Members
The number of members in this CareCircle

Kerry-Anne Wadwell | I" £
(]

3 10 0 -
b Posts § Members Jf ‘Followers *-

—

CareCircle Toolbar — Followers
The number of followers of this CareCircle

Kerry-Anne Wadwell | |

W-o# B8 = w s o

HOME MAIN CALEMDAR ~ MESSAGES PECPLE SETTINGS

3 10 0 -
A, Posts  Members | Followers &

=
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CareCircle Toolbar — (+ Invite)

Kerry-Anne Wadwell | [y 1
e o

A l||

14l

H]Tr| CareCarma

Starts 'With Family

- 3 10 0 #_Q
4. Posts Members Followers ( + Invite -

To invite CareCarma members to join a CareCircle
Select (+ Invite) to open the (Invite members) pop-up

Invite members

i Jigjun Fu +invite
i ™ PoorniR + Invite

Poorani Ravichandran )
=+ Invite

=+ Invite

2
-

Select the (+ Invite) adjacent the member you want to invite
When you have finished inviting members, select (Close)
Note: If the invitee is not yet a CareCarma member, invite them to join CareCarma first (See Menu Toolbar —People —Add People)
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CareCircle Toolbar — ¢’ (Gear Icon)

| CareCarma
LY r i 5t

Starts 'With Family

3 10 0

A Posts Mempbers Followers

Select the (Gear Icon) to access:
1. General Settings — CareCircle Creator (Owner) only
1A. Basic
1B. Security
1C. Delete
2. Members — CareCircle Creator (Owner) only
2A. Manage members
2B. Pending Invites
2C. Pending approvals
2D. Manage permissions
3. Cancel Membership
4. Hide posts on dashboard

Kerry-Anne Wadwell | | ~1
g =

51 B

] 'I

ES0)

e (@
o

% General
i Members
¥ Cancel Membership

&> Hide posts on dashboard

55



CareCircle Toolbar — ¢’ (Gear Icon) — General Settings — Basic

Kerry-Anne Wadwell | [y ~1
W

'ﬂ]‘i’-", CareCarma

It Starts With Family ] ' .

i -y A& s = = &~ Q

HOME MAIN CALEND®R ~ MESSAGES PECPLE SETTINGS

Taking care of grandma

3 10 0 ; :
Posts Members Followers E

-

of General )y

Circle menu @«“ﬁfw Delete = Members
—

— ¥ Cancel Membership

= Stream
) &> Hide posts on dashboard
€3 Care receiver General settings
Tasks Name * Color
[=1 Circle Calendar
& Circle for Grandma #806952 ||
@ Polls
£ Files Description
% Linklist Taking care of grandma

4 Add Dropbox files

Webslte URL {optional)

Tags

(=D

Only the CareCircle Creator (Owner) can access this function

Select the (Gear Icon)

Select (General)

Select (Basic)

In the (Name) section, enter a name for the CareCircle e.g. Grandma Ellis, John Brown, Smith Family

Optional: In the (Color) section, choose a color

Optional: In the (Description) section, enter a brief description of the CareCircle

Optional: In the (Website URL) section, enter the URL address

Optional: In the (Tags) section, include a brief description of yourself e.g. Circle Owner, Circle Creator, Supporter, Carer, Caterer
Select (Save)
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CareCircle Toolbar — ¢’ (Gear Icon) — General Settings — Basic — Archive

Kerry-Anne Wadwell | [y ~1
|

i

i -y A& s = = &~ Q

Taking care of grandma

f 3 10 0 + Invite
A Posts  Members Followers 4
2

Circle menu @S&(ur’@ Delete = Members
- ¥ Cancel Membership
= st
ﬂ ream General 5ening-5 &> Hide posts on dashboard
Care receiver
Tasks Mame * Color
| Circle Calenda
e LalendEr Circle for Grandma FECES52 u
@ FPolls
£H Files Description
% Linklist Taking care of grandma

4 Add Dropbox files

Webslte URL {optional)

Tags

@,

Only the CareCircle Creator (Owner) can access this function

Select the (Gear Icon)

Select (General)

Select (Basic)

Select (Archive) when a CareCircle no longer needs to be currently active

Archived CareCircles retain all the CareCircles published content ready for use again in the future, if required
Once a CareCircle is archived, new data or posts CANNOT be added to the CareCircle
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CareCircle Toolbar — ¢’ (Gear Icon) — General Settings — Security

CareCarma
It Starts With Family
D A 4 = = F
! Q
HOME MAIN CALEND®R  MESSAGES FEQFLE SETTIMNGS

—————————————————————————————————————

3 10 0 /W
Posts Members Followers + Invite - 24

of General

Circle menu Basic m Delete i members

* Cancel Membership

= Stream
. . #> Hide posts on dashboard

& Care receiver Security settings
Tasks Join Policy
) Circle Calandar ) -

Invite and request -
@ Polls
£ Files
% Linklist

wisibility

%% Ado Dropbox files Public (Registered users only) : = )

Default Content Visibility

Default [Private) ( - J
(5o D

Only the CareCircle Creator (Owner) can access this function
Select the (Gear Icon)
Select (General)
Select (Security)
In the (Join Policy) section, select (Only by invite):
To allow any CareCircle member to invite another CareCarma member to this CareCircle
To automatically send a notification request to the invited CareCarma member
In the (Join Policy) section, select (Invite and Request):
To allow any CareCircle member to invite another CareCarma member to this CareCircle
To automatically send a notification request to the invited CarCarma member
To allow any CareCarma member to request to be a member of this CareCircle
In the (Join Policy) section, select (Everyone can enter):
To allow any CareCarma member to automatically join this CareCircle without an invitation or request
Note: The CareCircle creator or members will not receive notification of a new member
Note: All CareCircle members will see the new member listed on the Circle (Members) page
In the (Visibility) section, select Private(Invisible) to allow only this CareCircles members visibility
This CareCircle is (Invisible) to CareCarma members who are not members of this CareCircle
In the (Visibility) section, select Public (Registered users only) to allow all CareCarma members visibility to this CareCircle
This CareCircle is (Visible) to all CareCarma members including this CareCircle’s members
In the (Default Content Visibility) section, select Default (Private) or (Private) if new content should be private
New content added to this CareCircle is invisible to CareCarma members who are not members of this CareCircle
CareCircle members have the option to change their new posts visibility to public before posting
In the (Default Content Visibility) section, select (Public) if new content should be public
New content added to this CareCircle is visible to all CareCarma members including this CareCircle’s members
Select (Save)
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CareCircle Toolbar — ¢’ (Gear Icon) — General Settings — Delete

Kerry-Anne Wadwell | [y ~1
W

'ﬂ]:i-'-"_. CareCarma

it Staris With Family 1. ¥ '. L

i -y A& s = = &~ Q

HOME MAIN CALEND®R ~ MESSAGES PECPLE SETTINGS

Taking care of grandma

3 10 0 -
Posts Members Followers @

-

of General

Circle menu Security ({ Delete ) & Members

- ¥ Cancel Membership

= Stream
) &> Hide posts on dashboard
€3 Care receiver General settings
Tasks Name * Color
[=1 Circle Calendar
& Circle for Grandma #806952 ||
@ Polls
£ Files Description
% Linklist Taking care of grandma

4 Add Dropbox files

Webslte URL {optional)

Tags

Save

Only the CareCircle Creator (Owner) can access this function
Select the (Gear Icon)
Select (General)
Select (Delete) to access the (Delete circle) pop-up which will ask:
“Are you sure you want to delete this circle. All published content will be removed! Please provide your password to continue!”
If you DON'T want to permanently delete the CareCircle:
You can (Archive) the CareCircle which makes the CareCircle inactive but retains the CareCircles published content
If you want to permanently delete the CareCircle:
In the (Password) section, enter your password — This is the same password that you entered to sign-up or log-in
Select (Delete)
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CareCircle Toolbar — ¢’ (Gear Icon) — Members

Kerry-Anne Wadwell | |y =1
|

H]Tﬂ CareCarma

Stant= 'With Farnily ;I. I ||
—
W # B = @ 7 a
— HOME MAIN CALEMNDAE.  MESSAGES PEOPLE SETTINGS

U Il L G
Taking care of grandma
Pussts Me‘rl'n?ers FullElmers + Invite
% General
Circle menu @ Pending Invites Pending Approvals Permissions @

X Cancel Membership
=S &> Hide posts on dashboard
3 Cara recaiver Manage members
Tasks

If you set any "Members" to be "Administrators"”, they will have all the permissions to manage this crcle except delete It Only the owner of this gycle can
Circle Calendar delete It. The default cwner Is the creater.

@ Polls
Username FIrst name Last name Group Last VIsIt ACtior

€] Files

% Linklist ( -

% Add Dropbox files feltracylal wufed Lal I 2 days ago =
mifaucl Mark Faucl Administrators Jum 22017
Ponpoorani Kevin Hunter Members o | JunZ.2017 @
Granmy Grandma Moses Care Reclever never m

Only the CareCircle Creator (Owner) can access this function
Select the (Gear Icon)
Select (Members) to open the (Manage members) page

To add a new member:

Enter the members (Username)

Enter the members (First Name)

Enter the members (Last Name)

Select the (Drop-Down Arrow) under the heading (Group) then select the group you want this member to have access to
Note: If you only manage one group, then only one group will be available to select

To delete a member:

On the (Manage members) page locate the person you want to delete
Select the (Remove) action adjacent this person’s name
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CareCircle Toolbar — ¢ (Gear Icon) — Members — Pending Invites

Kerry-Anne Wadwell | [y *1
(]

Hm Careq?rmq

i

A is] = = & Q

HOME MAIN CALENDAR ~ MESSAGES PECPLE SETTINGS

Taking care of grandma

- 3 10 0 -
/ Posts Members  Followers + Invite @

o} General

Circle menu Members (RN A0S Pending Approvals Permissions @ Members ’,

X Cancel Membership
= Stream

. o _ &> Hide posts on dashboard
€9 Care receiver Pendlng INvitatons
Tasks

Circle Calenoar Username FIrst name Last name Last VIsIt ACtlons
@ FPolls

£ Files

% Linklist
Mo results found.

¥ Add Dropoox files

Select the (Gear Icon)

Select (Members)

Select (Pending Invites)

Any invitations you’ve sent that have not been responded to will be listed on the (Pending Invitations) page

CareCircle Toolbar — Q (Gear Icon) — Members — Pending Approvals

Kerry-Anne Wadwell | [y * 1
T ]

ma .
Jith Family 154l
A & = = & Q
HOME MAIN CALENDAR  MESSAGES PEOPLE SETTINGS

Taking care of grandma

y 3 10 0 + Invite
i Posts  Members  Followers

o General
Circle menu Members Pending Invites (= pslyih TGl Ly, Permissions (i Members ’\
®X Cancel Membership
= su
- i & Hide posts on dashboard
&) Care receiver Pend'“s approvals
Tashks
Circle Calendar Username FIrst name Last name Request Message P
@ Palls
2] Files
% Linklist

©

/)

Mo results found.

% Aod Dropbox files

Select the (Gear Icon)

Select (Members)

Select (Pending Approvals)

Any approvals you’ve requested that have not been responded to will be listed on the (Pending Approvals) page



CareCircle Toolbar — ¢’ (Gear Icon) — Members — Permissions

@

HOME

Circle menu

= Stream

© Care receiver
Tasks

Circle Calendar
@ Folis

] Files

% Linklist

4% Aoa Dropoos files

] = £

MAINCALENDAR  MESSAGES ~ PEOPLE SETTINGS

Posts  Mempers  Followers

Members Pending Invites Pending Approvals @

Manage permissions

Current Group:
Members
Title Description
Write access Allows the user to add or modify files
Create poll Allows the user to create polls
Create tasks Allows the user to create new tasks
Create comment Allows the user to add comments
Create post Allows the user to create posts
Invite users Allows the user to Invite new members to the drcle
Create public content Allows the user to create public content

Select the (Gear Icon)
Select (Members)
Select (Permissions) to open the (Manage permissions) page

Circle menu

= stream

© Care receiver
3 Tasks

Circle Calendar
@ Polls

] Files

Members

Taking care of grandma

3 10 0

Posts Members Followers

Members Pending Invites Pending Approvals @

Manage permissions

Current Group:

Members

Pending Invites Pending Approvals @

Owner

Administrators
Care Receiver

Users

Kerry-Anne Wadwell | [y *1
. (]

Module Id

cfiles

polis

tasks

comment

post

family

family

i

- J - - L] -
e ——————
3 10 0

# General

& Members

® Cancel Membership

&b Hide posts on dashboard

Default - Allow
Default - Allow
Default - Allow
Default - Allow
Default - Allow
Default - Allow

Default - Allow

0/0,0/0/0/0CN®

Kerry-Anne Wadwell | [y *
J

.

4 General
& Members
x cancel Membership

& Hide posts on dashboard

@,

In the (Current Group) section, select one of the following options:

1. Owner

2. Administrator
3. Care Receiver
4. Members

5. Users
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Manage permissions

Current Group:
Members -
Title Description Module Id
Wite access Allows the user to add or modify files ciiles S Default- Allow
Deny ’
Allow ¢
Create poll Allows the user to create polls polls — o
Create tasks Allows the user to create new tasks tasks Default - Allow E - )
Create comment Allows the user to add comments comment Diefautt - Allow E . )
Create post Allowes the user to create posts post Default - Allow 7 y j
Invite users Allows the user to Invite new members to the crcle famiky Default - Allow i v )
Create public content Allows the user to create public content famiky Defautt - Allow E P )

For each (Title) listed below:

Title 1. Write access — (Description: Allows the user to add or modify files)

Title 2. Create poll — (Description: Allows the user to create polls)

Title 3. Create tasks — (Description: Allows the user to create new tasks)

Title 4. Create comment — (Description: Allows the user to add comments)

Title 5. Create post — (Description: Allows the user to create posts)

Title 6. Invite users — (Description: Allows the user to invite new members to the circle)

Title 7. Create public content — (Description: Allows the user to create public content)

Select (Default — Allow) or (Allow) if you want to permit this group to make the changes designated in the description
Select (Deny) if you don’t want to permit this group to make the changes designated in the description

Select a different (Current Group) and repeat the process listed above until all the (Current Groups) have appropriate permissions

CareCircle Toolbar — Q (Gear Icon) — Cancel Membership

Kerry-Anne Wadwell | |y
E”Care(:arma '1 ;’l -
= L
ER- & i = = * Q
HOME ~ MAINCALENDAR MESSAGES  PEOPLE SETTINGS

" Taking care of grandma
3 10 0 [+
Posts Members Followers + Invite &~

‘ + Invite kl £~ )
|

of General
& W
*® Cancel Membership

i > Hide posts ondashboard

Select the (Gear Icon)
Select (Cancel Membership) to remove your profile from the CareCircle you have open
Note: To remove yourself from other CareCircles you need to access each CareCircle independently
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CareCircle Toolbar — ¢’ (Gear Icon) — Hide posts on dashboard

Kerry-Anne Wadwell | | ~1
g =

51 B

] 'I

H]Tr| CareCarma

Stars With Family

3 10 0 ) ( )
A Posts  Members Followers &~ |
o (@

|
] General

i & members

X C
%> Hide posts on dashboard

Select the (Gear Icon)

Select (Hide posts on dashboard) to hide posts on your Home Page Dashboard

Note: This does not hide posts on CareCircle dashboards

Select (Hide posts on dashboard) a second time to unhide posts on your Home Page Dashboard
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CIRCLE MENU FUNCTIONS AND TOOLS

Menu Toolbar — My Circles — Select CareCircle — Circle Menu

Kerry-Anne Wadwell | | y "ll

0

- CareCarma
Y it Start

Vith Family

HOME MAIN CALEMD¥R ~ MESSAGES PEQPLE SETTINGS

Posts  Mambers  Followers + Invite -
(Circle menu ) 1at's on your mind? Latest activities

| — i Wurel Lal created a new Link
49 Care receiver Fllter = Sorting - "l"'.I'EDM I::".
Tasks - -
Circle Calendar OO Wufei Lai jun 5 2017 - 1022 40 @PRIVATE WuTel Lal crested & new Link
@ Foll 3 Systern Administration “Matlonal Institute on Aging".
£ B -
€] Files Added a new link WebMD to category "Best medical websites " LINK
S Linkist Sy gy : Wufel Lal created a new Link
(o descriptfon available.) Category "Best medical wenshes
Lika - Cormmeant fvy @ .

¥ Aod Dropbox files 5 2017-10:23 A

To access the Circle Menu:

Select (MY CIRCLES) on the Menu Toolbar

Select the CareCircle you want to access from the list of CareCircles

After selection:

1. A picture of the Care Receiver for the CareCircle you’ve selected will replace the My Circles Icon
2. You'll be redirected to the CareCircle you selected

3. The (Circle Menu) will be displayed underneath the picture of the Care Receiver
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Menu Toolbar — My Circles — Select CareCircle — Circle Menu — Stream

H]—T-ﬂ CareCarma

with Famnily

A A iz = = ~

HOME MAIN CALENDAR ~ MESSAGES PEOPLE SETTINGS

Taking care of grandma

3 10

Posts Members Followers

ﬁ ‘What's on your mind? i
k = Stream h

Circle menu

& Tasks

Circle Calendar Ellter = Sorting ~

@ Falls

€] Files P Wufei Lai jun s 2017 -10:22 201 | G PRIVATE
% Cuetmrn Arrimictratia

% Linklist S

© AgaD - % Added a new link WebMD to category "Best medical websites ". LINK
roppoxiles (Mo description availobie.)

Selecting (Stream) in the Circle Menu allows you to view messages and post messages and files:

1. Privately to CareCircle members only

2. Publicly to all CareCarma members

To post a message:
Select the (What’s on your mind?) box then write your message

To add files to your message:

Select the o (upload image) icon
Locate the file you want to attach
Select (open)
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Hﬂ? CareCarma

it Staets With Family

@) & B = ® F

HOME MAIN CALENDAR ~ MESSAGES PEOPLE SETTINGS

L]

Taking care of grandma

3 10 0

Posts Members Followers

Circle menu What's on your mind?

= Stream
G¥ Care receiver
Tasks

Circle Calendar

] Wﬂﬁ@

@ Polls Nalf).r members
EEI Files Eilter - Sorting - ‘W
S Linklist

[l \wufei Lai & PRIVATE
% Add Dropbox files _ System Administration

To (Notify Members) of a pending message:

If you want to send a notification to members letting them know there is a message pending
Select the o (Gear Icon)

Select (Notify Members)

Start typing a member’s name

Select the member from the drop-down menu

Repeat the last two steps until everyone you want to send the notification to is included

To make the message (Private) or (Public):
By default, the message is set to (Private) to allow only this CareCircles members access
To change the message to (Public) to allow CareCarma members access

Select the o6 (Gear Icon)
Select (Make Public)

Select (Submit), once the message is ready to send out
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Menu Toolbar — My Circles — Select CareCircle — Circle Menu — Care Receiver — Overview

Kerry-Anne Wadwell | |y 1
' o

n:[a 1 ";i
[+ ® i = & * Q

= ©  HOME MAIN CALENDWR ~ MESSAGES FECPLE SETTINGS

Taking care of grandma

3 10 0 _
i, Posts Members  Followers -

Circle menu @ Add Care

= Stream

|<ﬂ Care memr), Current Czare Receiver

Tasks
In this overview you can find every registered care recelver In this drcle.

Circle Calendar

© Polls

Username Email FIrst name Last name Last Visit Actions

£ Files

% Linktict Granny grannymosesgos@gmall.com Grandma Moses never (=][~]E3
Grarmimy grammy@gmail.com Gram My nEver u

¥ Add Dropbox files

A CareCircle can be setup for:
One (1) Care Receiver
Two (2) or more Care Receivers

Selecting (Care Receiver) in the Circle Menu provides an overview of every registered Care Receiver in this CareCircle, including:
1. Username

2. Email

3. First Name

4. Last Name

5. Last Visit — This is the last time the Care Receiver visited this CareCircle — It may say (never)
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Taking care of grandma

o 3 10 0

Posts Members  Followers

Circle menu @‘ Add Care

= Stream

|(ﬂ B memr)j Current Care Receiver

Tasks
In this overview you can find every registered care recelver In this circle.

Circle Calendar

© Polis Username Email First name

£ Files

9% Linklist Granmny grannymoses05@gmall.com Grandma
Gramimy grammy@gmail.com Gram

4# Add Dropbox files

Actions: @ View Health Report:
Allows CareCircle members to view the Care Receivers health report(s)

Actions: ¢ Edit Account:

Allows CareCircle Administrators to edit Care Receiver details:
1. Profile

2. Contacts

3. Set Reminders

4. CoSMoS Setting

5. E-Mail

6. Delete account

Actions: B Delete Account or Change Status:

Last name

Moses

my

Allows CareCircle Administrators to delete a Care Receiver once care is no longer required
Allows CareCircle Administrators to change the Care Receiver status to a regular member

Kerry-Anne Wadwell | |y =1
L

Mmever

L

o]
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Menu Toolbar — My Circles — Select CareCircle — Circle Menu — Care Receiver — Edit Account — Profile

Kerry-Anne Wadwell | [y *1
@ CareCarma 1 x:, -
’ it Starts With Family Al
BMYA &2 = & a
. ~ HOME MAIN CALENDAR ~ MESSAGES PEOPLE SETTINGS

¥ 3 10 0
. Posts Members Followers # Invite a-
Circle menu w Add Care
= Seweam

Current Care Receiver

| &9 Care receiver ),
Tasks
[ Circle Calengar
@ Folls

In tnis overview you can find every registered care receiver In this crce.

Username Emall FIrst name Last name Last Visit
€] Files 2
% Linkiist Granny grannymosesao5@gmail.com Grandma Moses never (2{[~]
Gramimy grammy@gmall.com Gram my never =203
%3 Aoo Droppox files Rl | L
Circle menu #Back @Cumm SetReminders  CoSMoSSettng  Evmal  Delete account
= strea
| S Care recaver i Grandma Moses Details
Tasks
[ Circle Calendar @ Communication
© Polls FIrst name *
€ Fies Grandma
o Linkdist
Last name *
% Ada Dropbox files Moses
Gender
Female -
street
Apt/Unit {optional)
City
State
Country
Please select: -
zp
Birthday
06/01/1928

Hide year In profile

About

| Save profile ‘

Select (Profile) to find and manage a Care Receivers details

Select the (General) tab

Enter the (First name) of the Care Receiver

Enter the (Last name) of the Care Receiver

Optional: Enter information in the other fields

Optional: (Check) the (Hide year in profile) to not allow members to know the Care Receivers year of birth
Optional: (Uncheck) the (Hide year in profile) to allow members to know the Care Receivers year of birth
Optional: Enter information in the (About) section

Select (Save Profile)

Select the (Communications) tab

Optional: Enter your (home phone number)

Optional: Enter your (work phone number)

Optional: Enter your (mobile phone number)

Select (Save Profile)



Menu Toolbar — My Circles — Select CareCircle — Circle Menu — Care Receiver — Edit Account — Contacts

M) & B = ¥ / a
—= HOME MAIN CALEND®R ~ MESSAGES PEQPLE SETTINGS

Kerry-Anne Wadwell | [y * 1

| Takingcare of granama
3 10 0 [
Posts  Members  Followers + Invite &~

Circle menu Add Care

= Stream

|(o e mgw)l Current Care Receiver

b Task
0 Tasks In this overview you can find every registered care recelver In this circle.

Circle Calengar

© Pollz Username Email FIrst name Last name Last Visit

£ Files

% Linklist Granny grannymosesg0s@gmall.com Grandma Moses never [
Grammy grammy@gmail.com Gram my never |E||au

% Add Dropbox files

Circle menu HBack Profile @ Set Reminders Co5Mo5 Setting E-mail Delete account

= Stream

49 Care receiver J, Contacts

b

Tasks
In this overview you can find and manage Grandma Moses's contacts.

Circle Calendar

@ Folls CosMos CosMos carecarma

¥ Files Phone App WatchApp  Watch CoSMos
Name Relationship to Grandma Moses [max 7) (max: &) {max 5) Vue

% Linklist
Mark Faucl grandson . O O (2]

%3 Aad Dropoox files
Kewin Hunter Select- . 0O O O (2]
Joe kang Select— . 0O O O O [#]
Wufel Lal R (=) O O [#]
Tracy Lal _Select- . B (m} m} |a
Gram my S . B O O (2]
Joe Page Select- @ =) O O |Z|
Kerry-Anne Wadwell Select- . 0O O O O |Z|

Znhentao Ying _Select- . 0 m} O O

Select (Contacts) to find and manage a Care Receivers contacts

Select the box beneath the heading (Relationship to Care Receiver) to select the relationship of each contact to the Care Receiver
Select which contacts (Max 7) will be a Primary Number on Cosmos Phone App

Select which contacts (Max 6) will be a Primary Number on CoSMoS Watch App

Select which contacts (Max 5) will be a Primary Number on CareCarma Watch

Select which contacts will be a Primary Number on CoSMoSVue Glasses

Select the ¢ (modify) icon adjacent any contact to edit a contacts details or their status on a Care Receivers device
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Menu Toolbar — My Circles — Select CareCircle — Circle Menu — Care Receiver — Edit Account — Set Reminders

Select (Set Reminders) to manage reminders on devices

Kerry-Anne Wadwell || * 1

e
<P =N I a
£ MAIN CALENDAR ~ MESSAGES PEOPLE SETTINGS

©  HOME

3 10 0 )
A Posts Members Followers + Invite - 2

Circle menu @ Add Care

= Stream
55 Care receiver Current Czare Receiver

[

Tasks
In this overview you can find every registered care recelver In this drcle.

Circle Calendar

© Polls username Email FIrst name Last name Last Visit Actions
£ Files
9% Linklist Granmny grannymosesa05@gmall.com Grandma Mases MEVET

Grarmimy gramrmy@grall.com Gram my never

¥ Add Dropbox files

Circle menu 4 Back Profile Contacts @ CoSMoS Setting E-mail Delete account

= Stream
€ Care receiver Set Reminders

Tasks
Please nelp Grandma Moses set reminders In nis/ner CosMos device nere.

Circle Calendar — _
@ Folls (| * Add Reminder | J

Ealﬁlﬁ Showing 1-2 of 4 items
% Linklist Title Reminder Time created by ACtlONs
%% Add Dropbos files Check Blood Pressure Everyday 16:00 Kerry-Anne Wadwell m
Take Medication Everyday 08:00 Kerry-Anne Wadwell E
Everyday 13:00
Everyday 18:00
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To add reminders:
Select (+ Add Reminder) to open the Add Reminder pop-up

Add reminder

Take Medication

08:00 ) Everyday :

Expiration Date

3:00 E:l Everyday -
Expiration Date
o
18:00 o Everyday -

Expiration Date

In the (Title) section, enter a name for the reminder, e.g. Take Medication

In the (Time) section, select the (Clock) icon

Select the (A) or (V) down arrows to adjust the (Hour)

Select the (A) or (V) down arrows to adjust the (Minute)

Uncheck the (Repeat) box if this reminder is required one time for a specific date

In the (Date) section, select the date for the reminder using the left and right arrows to scroll back and forth between the months

Check the (Repeat) box if this reminder occurs more than one time

In the (Date) section, select one of the following appropriate options:

. Everyday

. Every Sunday

. Every Monday

. Every Tuesday

. Every Wednesday

. Every Thursday

. Every Friday

. Every Saturday

Select (+ Add time) to add another time this reminder will occur. Repeat the steps above
Select the (Remove) icon adjacent the (Time) to delete this time from the reminder
When all the reminder times have been included:

Select (Send) to add reminder to devices

Select (Cancel) to not add reminder to devices

oONOOULL A WNER
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To edit reminders:

Circle menu

= Stream

&9 Care receiver J4
Tasks

Circle Calendar
@ Poll=

£ Files
% Linklist

% Aod Dropbox files

In the (Actions) section, select (Edit) adjacent the reminder you want to edit to access the (Edit reminder) popup
Refer to the steps in the (add reminders) section listed above to edit the reminder

Title *

Take Medication

Time *

08:00

14:00

# Back Prefile Contacts CoSMaoS Setting E-miail Delete account

Set Reminders

Please help Grandma Moses set reminders In his/her CoSMoS device here.

| = Add Reminder

Title

Check Blood Pressure Everyday 16:00

Take Medication Everyday 08:00
Everyday 13:00
Everyday 18:00

Edit reminder

Repeat Day *
) Everyday - :

Explration Date

Repeat Day *
@ Everyday - :

Explration Date

Repeat Day *
=) Everyday - ﬂ

Explration Date

| Update

| Cancel ‘

Select (Update) to edit reminder on devices
Select (Cancel) to not edit reminder on devices

Ccreated by

Kerry-Anne Wadwell

Kerry-Anne Wadwell
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To remove reminders:

Circle menu

= Stream

€D Care receiver
Tasks

[=] Circle Calendar
9 Polls

£ Files

% Linklist

% Aoo Dropoox files

#Back Profile  Contacts . CoSMoS Setting

Set Reminders
Please hElp Grandma Moses set reminders In his/her CoSMos device here.

| + Add Reminder

Title

Check Blood Pressure Everyday 16:00

Take mMedication Everyday 08:00
Everyday 13:00
Everyday 18:00

E-mail Delete account

Ccreated by

Kerry-Anne Wadwell

Kerry-Anne Wadwell

In the (Actions) section, select (remove) adjacent the reminder you want to remove to access the (Confirm deleting) pop-up

Confirm deleting

Do you really want to delete this task?

| Delete || Cancel |

Select (Delete) to remove the reminder
Select (Cancel) or (X) to not remove the reminder
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Menu Toolbar — My Circles — Select CareCircle — Circle Menu — Care Receiver — Edit Account — CoSMoS Setting
Select (CoSMoS setting) to activate / deactivate CoSMoS devices or use the CoSMoS App

Kerry-Anne Wadwell | [y *1

M)« 28 = & 7

HOME MAIN CALENDAR  MESSAGES PEOPLE SETTINGS

| Taking care of grandma
3 10 0 ]
Posts Members  Followers + Invite o

Circle menu m Add Care

= Stream

|(a ‘;EMEW)I Current Care Receiver

Tasks
In this overview you can find every registered care recelver In this circle.

Circle Calendar

© Pall: username Email FIrst name Last name Last visit

] Files

G Linkliet Granny grannymosesgos@gmail.com Grandma Moses never .
Grammy grammy@gmail.com Gram my never (=][~]E3

% Add Dropbox files

Circle menu #Back Profile Contacts Set Reminders (GRS silyi:a0 W F-mail Delete account

= Stream
| @ Cars receivel)y CoSMoS setting
Tasks
If Grandmia Moses has a CoSMOS Wue or a CareCarma Watch or use COSMOS App, please activate It here
Circle Calendar

current CosMos device
@ Folls 1) Carecarma Watch Deactivate
£ Files Activation #: nazf
Phone &
% Linklist
2) CosSMos Vue Deactivate

ACtvVation #: ggkq
Phone #: 15024108790

CAtitivate New Delvce

Current password *

% Aoa Dropbox files

New Activation #*

D

To Deactivate Devices:
Active devices are listed under the heading (Current CoSMoS)
Select (Deactivate) adjacent the CoSMoS device you want to deactivate

To Activate New Devices:

In the (Current password) section, enter your password — This is the same password that you entered to sign-up or log-in
In the (New Activation #) section, enter the activation ID:

1. That came with the CoSMoS device

2. That was given to you when you installed the CoSMoS App on your phone

Select (Save)



Menu Toolbar — My Circles — Select CareCircle — Circle Menu — Care Receiver — Edit Account — Email

Kerry-Anne Wadwell | |y 1
X ]

|ﬂﬂ| CareCarma

it Stanit=s 'With Family 1 .

M)« B = @ f Q

HOME MAIN CALENDWR ~ MESSAGES FECPLE SETTINGS

Taking care of grandma

. 3 10 0 + Invite &~
i Posts Members  Followers

Circle menu @‘ Add Care

= Stream

|{_‘ﬂ ;;E memr)j Current Czare Receiver

Tasks
In this overview you can find every registered care recelver In this circle.

Circle Calendar

© Polls

Username Email FIrst name Last name Last Visit Actions

£ Files

% Linkdist Granny grannymosesg05@gmal.com Grandma Moses never
Grarmimy grammy@gmail.com Gram My nEver u

¥ Add Dropbox files

Circle menu # Back Profile Contacts Set Reminders CoSMaos Setﬁn@elﬂe account
-

= Stream

|(n Care receiver D) Change E-mail

ol Tazk
9 Tasks Grandma hMoses can use this e-mall to login, and recelve the missed messages. Please make sure this emall address Is valid.

| Circle Calenda
rele Lalsnaar Current E-mall address

© Polls Eranmymosese0sEgmall.com

€] Files
New E-Mall address *
% Linkist
% Add Dropbox files
=
i’

Select (E-mail) to change the Care Receivers email address

The email address previously added for the Care Receiver is listed under the heading (Current E-Mail address)
To change the (Current E-Mail address):

In the (New E-Mail address) section, enter the Care Receivers new email address

Select (Save)
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Menu Toolbar — My Circles — Select CareCircle — Circle Menu — Care Receiver — Edit Account —Delete Account

Kerry-Anne Wadwell | I'. &)
]

|ﬂTr| CareCarma

With Family

“__b MAIN E?EENM ME;E;SFS g;i Sl:'lﬁﬁ Q

HOME

310 0 :
i Posts Members Followers #*-

Circle menu @ Add Care

= Sti\eam
|(n C,.Emgw), Current Care Receiver

Tasks
In this overview you can find every registered care recelver In this circle.

Circle Calendar

© Palls Username Emall FIrst name Last name Last Visit Actlons
£F] Files
% Linkist Granny grannymeses205@gmall.com Grandma Moses never

Grammy grammy@gmall.com Gram my never

-13 Add Dropbox filas

Circle menu 4 Back Profile  Contacts Set Reminders CoSMoS Setting  E-mail

= Stream
|(o o rmw) Delete account

Tasks Are you sure you want to delete Grandma MOSes account?
Circle Calendar All his/her published content will be removed!

0?0"5 Fields with * are required

€8 Files Enter his/her password to delete account

% Linklist

Delete account

Remove Grandma Maoses

%# Aad Dropoox files

Are you sure you want to remove Grandma Moses to be a regular member In this space? If you do that. Grandma Moses will not be shown on the "6
Care recelver” page.

‘ Remove to regular member

Selecting (Delete Account):
1. Deletes a Care Receiver account and all the published content it contains
2. Changes the Care Receivers status to (Regular Member)

Circle menu #Back Profile  Contacs Set Reminders CoSMoS Sering ~ E-mail

= Stream
|<ra Care mmw) Delete account

i Task

& Tasks Are you sure you want to delete Grandma Moses account?
Circle Calendar All his/her published content will be removed!

@ Polls Fields with * a rec

7 Files

% Linklist
{ Delete account |

% Acd Dropbox files —

Remove Grandma Moses

Are you SUre you want to remove Grandma Moses to be a regular member In this space? If you do that, Grandma Moses will not be shown on the "6
Care recelver” page.

Remove to regular member
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To delete a Care Receiver account:
Select (Delete Account) to access the (Delete Account) pop-up which will ask:

“Are you sure you want to delete Care Receivers Name account? All published content will be removed!”

If you DON'T want to permanently delete the Care Receivers Account:
You can (Archive) the Account which makes the Account inactive but retains the Accounts published content

If you want to permanently delete the Care Receiver’s Account:

In the (Enter his/her password to delete account) section, enter the password
This is the same password that was entered to sign-up or log-in

Select (Delete account)

Circle menu

= Stream

| &V Care recaiver
Tasks
[} Circle Calendar
9 Polls
£ Files

S Linkist

¥ Add Dropbox files

# Bac Profile Contacts Set Reminders CoSMaoS Setting E-mail Delete account

Delete zccount

Are you sure you want to delete Grandma Moses account?

All nissmer pubnhlished content will e removed!

Remove Grandma Moses

Are you sure you want to remove Grandma Moses to De a regular member in this space? :_.-'3.- do that. Grandma hos
Care recelver” page.

To change the Care Receivers status to (Regular Member):
Select (Remove to regular member) to access the (Remove Care Receiver) pop-up

this circle.

OK

This site says...

Are you sure? This person will become a general member in

.

Cancel

Select (Ok) to change the Care Receivers status to Regular Member
Select (Cancel) to NOT change the Care Receivers status to Regular Member

will not be shown on the "
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Menu Toolbar — My Circles — Select CareCircle — Circle Menu — Tasks

|M| CareCarma

Stawis With Family

g # o = ¥ s

HOME MAIN CALENDAR ~ MESSAGES PEQOPLE SETTINGS

v - - . -
'
3 10 0 + Invite - 24
Posts  Members  Followers

Circle menu Pick up groceries 14 JuN

=5t
resm schedule a dentist appointment  31.AUG

L
Y
®

&9 Care receiver

Circle Calendar 'I
@ Polls
£ Files

% Linklist

-v Add Dropbox files

Tasks can be assigned to CareCircle members

To add a task:

Select (Tasks) in the Circle Menu

Select (Add Task) to access the (Create new task) pop-up

Create new task Create new task
Title * Title *
| Pick up groceries | | Pick up groceries
Assigned user(s) Deadline Asslgned user(s) Deadline
o 61417 ﬁ,oe Page @ | Assign users 61417

| &) Joe Page

[ .Joe kang Save Cancel

In the (Title) section, enter a Title for the task

In the (Assigned User(s) section:

Start typing a member’s name

Select the member from the drop-down menu

Repeat the last two steps until everyone you want assigned to this task is included
In the (Deadline) section, choose a date from the drop-down calendar

Select (Save) when the new task details are accurate

Select (Cancel) if you don’t want to save the new task
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To add a comment to a task:

Kerry-Anne Wadwell | |
1

Taking care of granama

+ Invite

’ B
@

DDsLi Mzmnzrs FD"MI’S

Circle menu Pick up groceries 14 JUN £ @
= stream —
d Groceries have been picked up) Send D
&9 Care receiver
- —
| Tasks .
Schedule a dentist sppointment  31.AUG ! Do SO

Cirdle Calendar

© Folls
Files <+ Add Task

% Linkist

%% Acd Dropbox files

Select (Tasks) in the Circle Menu

Select the (Comment) icon adjacent the task to access the comments section
Enter your comment

Select (Send) to send the comment to all CareCircle members

To edit a task:

Taking care of grandma

3 10 0

Post:  Members  Followsrs +invite -

Circle menu Pick up groceries 14 JUN A oo

= 5w -
re=sm Schedule a dentist appointment 3. AUG ! 00 £ B
<9 Care receiver

@, o]
4 Add Task

Circle Calendar
© Polls

2] Files

% Linkdist

4# Ana Droppox files

Select (Tasks) in the Circle Menu
Select the (Edit) icon adjacent the task you want to edit to access the (Edit task) popup

Edit task
Title *
| Pick up groceries
Assigned user(s) Deadline

B o=rez=O | [ o= 1erc © 6114117

Save Cancel

Refer to the steps in the (add tasks) section listed above to edit the task
Select (Save) to edit the task
Select (Cancel) to not edit the task



To delete a task:

Kerry-Anne Wadwell | | “:

“8
L
i

1
:‘_b HﬁE MNE A = * Q

CALENDAR  MESSAGES PEOPLE SETTINGS

3 10 W] )
A Posts  Memberz  Followsrs + Invite -

= Streal
m Schedule a dentist appointment 31 AUG

Circle menu Plck up groceries 14 JUN & oo /@
® o oo

&9 Care receiver

@,
Circle Calendar +Add Task

© Folls

£ Files

9 Linkist

4+ Add Dropbox files

Select (Tasks) in the Circle Menu
Select the (Delete) icon adjacent the task you want to delete to access the (Delete task) popup

Confirm deleting

Do you really want to delete this task?

| Delete

| Cancel |

Select (Delete) to delete the task
Select (Cancel) to not delete the task
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Selecting (Circle Calendar) in the Circle Menu allows you to schedule events on a calendar

Only this CareCircle’s members can view and edit a Circle Calendar

Events scheduled on any Circle calendar(s) you have access to, will also appear on your Main Calendar

Editing an event in either the Main Calendar or Circle Calendar(s), will update the event in all relevant calendars

To view the calendar by month, select (month)

To view the calendar by week, select (week)
To view the calendar by day, select (day)
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To create a new Circle Calendar event:

Create cvent

Doctor's Appointment

Description

Primary Care Physician
Dr. Smith
123 Main 5t, 5uite 406

Is Public
All Day
Start Date * Start Time
6/6/17 10:00
End Date * End Time
6/6/17 11:00
Participant Mode
Everybody can participate -

Select the (Day) of the event to access the (Create Event) pop up

In the (Title) section, enter a title description. E.g. Doctors Appointment

In the (Description) section, enter a description. E.g. Dr. Smith 123 Main St, Suite 406

Check the (Is Public) box to allow all CareCarma members to see the calendar entry or

Uncheck the (Is Public) box to allow only the CareCircle members to see the calendar entry

Check the (All Day) box if the event is scheduled for all day

In the (Start Date) section, enter the start date of the event in the format hh:mm

In the (End Date) section, enter the end date of the event in the format hh:mm

In the Participation Mode section:

Select (No participants) if you want other CareCircle members to NOT have the option to attend the event
Select (Everyone can participate) if you want other CareCircle members to have the option to attend the event
Select (Save) to create the calendar entry, you’ll automatically be returned to the circle calendar where you’ll see the new event
select (Close) if you don’t want to save the calendar event
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Selecting (Polls) in the Circle Menu allows you to answer questions or gather opinions from your CareCircle members
In the (Ask something) section, enter a question, statement or request, e.g. Birthday gift for Grandma

In the 1st (Add answer) section, enter an option or opinion, e.g. Handbag

In the 2nd (Add answer) section, enter another option or opinion, e.g. Dress

Select (+) to add another (Add answer) sections to the poll

In the new (Add answer) section, enter another option or opinion, e.g. Shoes

Repeat the last two steps to add more sections to the poll until you have included all the options or opinions
To delete an option or opinion, select the I (delete) icon adjacent the option or opinion you want to delete
Check the (Allow multiple answers per user) box, if members can select more than one answer

Do not check the (Allow multiple answers per user) box, if members can select only one answer

Check the (Display answers in random order) box, to not display answers in the same order you entered them
Uncheck the (Display answers in random order) box, to display answers in the same order you entered them
Check the (Anonymous Votes) box, to not see which members voted for which answers

Uncheck the (Anonymous Votes) box, to see which members voted for which answers

To add files to your poll:

Select the 1] (upload image) icon
Locate the file you want to attach
Select (open)



To (Notify Members) of a pending poll:

If you want to send a notification to members letting them know there is a poll pending
Select the % (Gear Icon)

Select (Notify Members)

Start typing a member’s name

Select the member from the drop-down menu

Repeat the last two steps until everyone you want to send the notification to is included

To make the poll (Private) or (Public):
By default, the poll is set to (Private) to allow only this CareCircles members access
To change the poll to (Public) to allow CareCarma members access

Select the % (Gear Icon)
Select (Make Public)

Select (Ask), once the poll is ready to send out

Menu Toolbar — My Circles — Select CareCircle — Circle Menu — Files
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Selecting (Files) from the Circle Menu allows you to:

1. Access all files (from the stream) in one central location

2. Add files you want to share with this CareCircles members
3. Manage files added to this CareCircle

4. Create and manage directories to organize your files

Files from the Stream:
Any files uploaded in the (Stream) will automatically be saved to the (Files from the Stream) section
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To Add Files:

Select (+ Add files(s)

Locate the file you want to add

Select (open)

Repeat these steps for each file you want to add
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Taking care of grandma

I Add directory
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To Delete Files:

Check the box adjacent the file you want to delete
Select the (Selected items) section

Select(Delete)

i Add directory
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5 minutes ago

o]

L ZIP selected
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Move files

=i | (root)
Artivities Log
[ Heslth Reports
Shopping Lists

To Move Files:

Check the box adjacent the file you want to move
Select the (Selected items) section

Select (Move) to access the (Move files) pop-up

Select the location where you want the file moved to
Select (Save) to complete the move to the new location
Select (Close) to keep the file in the current location

89



Kerry-Anne Wadwell | | “ ¢
v ' o

o
It Stants With Family |

- ® zz3 = = &~ Q

HOME MAIN CALENDAR ~ MESSAGES FECPLE SETTINGS

Taking care of grandma

3 10 0 )
A Posts  Members  Followers -
@rmw = ;

Circle menu

= Stream

4v Care receiver #

Tasks

Circle Calendar 0 Name - S Likes/C = =

@ Folls B Files from the stream — May B, 2017

k ) Files )

Sy Linklist Ll W activites Log — 7 minutes ago Like | Camments (D ﬁ
[0 m Health Reports — 11 minutss ago Like | Camments (0 %

4 Add Dropbox files
[0 s shopping Lists — O minutes agn Like | Camments (0 %
O [ Grandma's Medical Reports [uly 2017 .docx 11.5 KIB 25 minutes ago Like | Camments (0 ¢ ]
O R crandma's Medical Reports June 2017.docx 11.5 KIB 25 minutes ago Like | Camments (0 ﬁ
O B Grandmas Contact List.docx 11.5KIB 25 minutes ago Like | Camments (0 %

Directories can be used to organize your files into manageable categories, e.g. Health Reports, Shopping Lists
To add a directory:
Select (+ Add directory) to access the (Create folder) pop-up

Create folder

Title *

Health Reports

Description Tor the wall entry.

Grandma's Doctors Reports

| Save | Close

Enter a (Title) to name the directory, e.g. Health Reports
Optional: Enter a (Description for the wall entry)

Select (Save) to create the new directory

Repeat these steps for each directory you want to add
Select (Close) to not create the new directory
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To add files to a directory:
Select the (Directory) you want to add files to
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Select (+ Add files(s)

Locate the file you want to add

Select (open)

Repeat these steps for each file you want to add to this directory
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To Delete Files from a directory:
Select the (Directory) you want to delete files from
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Check the box adjacent the file you want to delete
Select the (Selected items) section
Select(Delete)
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Selecting (Linklist) from the Circle Menu allows you to include links to articles that your CareCircle may find interesting

To add links to the Linklist you must first create a category

To add a category:
Select (Add Category) to access the (Create new category) pop-up
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Enter a (Title) to name the category

Optional: Enter a (Description)

Optional: Enter a number to place the category in a particular order
Select (Save) to create the new category

Repeat these steps for each category you want to add

Select (Linklist) to not create the new category
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To Edit a category:
Select the #' (modify) icon adjacent the (category) you want to make changes to, to access the (Edit category) pop-up

E'| CareCarma

Starts ‘With Family

Taking care of grandma

3 10 0

Posts Members Followers
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Tasks
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Make the appropriate changes to the (Title), (Description) or (Sort order)
Select (Save) to keep the changes
Select (Linklist) to disregard the changes
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Add Category

To Delete a category:
Select the W (delete) icon adjacent the (category) you want to delete to access the (Confirm category deleting) pop-up

Confirm category deleting

Do you really want to delete this category? All connected
inks will pe lost!

| Delete

| Cancel |

Select (Delete) to delete the category
Select (Cancel) to keep the category
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Add Category

To add a link:
Select (+ Add link) to open the (Create new link) pop-up
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Tasks
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@ rolls Describe the link here

£ Files
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Enter the website address here
%% Aod Dropbox files

Sort order

Enter & number here

Enter a (Title) to name the link

Optional: Enter a (Description)

Enter the (URL) for the link

Optional: Enter a number to place the link in a particular order
Select (Save) to create the new link

Repeat these steps for each link you want to add

Select (Linklist) to not create the new link
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Test2 I + Ao link

Add Category

To Edit a link:
Select the # (edit) icon adjacent the link you want to make changes to, to access the (Edit link) pop-up
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Make the appropriate changes to the (Title), (Description), (URL) or (Sort order)
Select (Save) to keep the changes
Select (Linklist) to disregard the changes
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To Delete a link:

Select the I (delete) icon adjacent the link you want to delete to access the (Confirm link deleting) pop-up

Confirm link deleting

Do you really want to delete this link?

| Delete | Cancel |

Select (Delete) to delete the link
Select (Cancel) to keep the link
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Selecting (Add Dropbox files) allows you to add files stored in a Dropbox to your CareCircle
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To Add Dropbox files:
Enter a title or description in the (Describe your files) section
Select the Dropbox icon to access the Dropbox account where the file is located

Sign into Dropbox - Microsoft Edge - O X

E Dropbox, Inc [US]  dropbox.comy/chooserforigin=http%3A%2F%2 Fuww.care

Sign in to Drophbaox
@

Your photos, videos and docs anywhere o

= Always have access to your stuff

® Share easily with your friends and family
Password

[ Remember me

Signin

OF Create an account

| Cancel |

Sign in to Dropbox

Locate the file you want to add

Select (open)

Repeat these steps for each file you want to add
Select (Submit) to add the file
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